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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH AN GIANG Péc 1ap - Tu do - Hanh phiic
S6: 2196/QP-UBND An Giang, ngay 29 thang 8 nam 2022
QUYET PINH

Veé viéc phé duyét Quy trinh ndi bd sira ddi, bo sung trong gidi quyét
thua tuc hanh chinh linh vuc luat sw thudc tham quyén giai quyét caa
S¢ Tw phap tinh An Giang

CHU TICH UY BAN NHAN DAN TINH AN GIANG
Can civ Ludt Té chirc chinh quyén dia phwong ngay 19 thang 6 ndam 2015;
Cdn cu Luadt sd’a‘do;i, bo sung mot s6 diéu ciia Ludt t6 chire Chinh phu va
Ludt to chiec chinh quyén dia phwong, ngay 22 thang 11 nam 2019;
Can cir Nghi dinh s6 61/2018/ND-CP ngay 23 thing 4 nam 2018 cua

Chinh phii vé viéc thie hién co ché mét cira, mot cira lién thong trong gidi quyét
thu tuc hanh chinh;

Can cir Thong tw s6 02/201 7/TT-VPCP ngay 31 thang 10 nam 2017 cua
Vin phong Chinh phii hieéng dan vé nghiép vu kiém sodt thii tuc hanh chinh;

Can cit Thong tw sé 01/2018/TT-VPCP ngay 23 thdng 11 ndm 2018 ciia Bé
triwcong, Chii nhiém Van phong Chinh phii hwéng dan Nghi dinh s 61/2018/ND-
CP ngay 23 thang 4 nam 2018 ciia Chinh phii vé viéc thuc hién co ché mét cira,
mot cira lién thong trong gidi quyét thii tuc hanh chinh;

Can cir Quyét dinh sé 1883/0b-UBND ngay 26 thang 7 nam 2022 cua Chi
tich Uy ban nhén dan tinh vé viéc céng bo Danh muc thu tuc hanh chinh sira doi,
bé sung trong linh vuc ludt sw thudc tham quyén gidi quyét ciia S6¢ Tw phdp tinh
An Giang.

Theo dé nghi ciia Giam déc So Tw phdp tai To trinh s¢ 104/TTr-STP ngay
17 thang 8 nam 2022.

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay Quy trinh ngi bo trong giai
quyét thu tuc hanh chinh linh vyc luat su thugc tham quyén giai quyét cua So Tu
phap tinh An Giang.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Thay thé quy trinh thu tuc hanh chinh s6 01, 02, 03, 04, 05, 06, 07, 08, 09,
10, 11, 12, 13, 14, 15, 16, 17, 18 phan VII phu luc I ban hanh theo Quyét dinh s6
1294/QDb-UBND ngay 14 thang 6 nam 2021 ctia Cha tich Uy ban nhan dan tinh
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vé viéc phé duyét quy trinh ndi bo trong giai quyét thii tuc hanh chinh thudc
tham quyén giai quyét, chirc nang quan 1y ciia S& Tu phap.

Giao SO Tu phap chu tri, phdi hop v6i S& Thong tin va Truyén thong va
cac don vi 6 lién quan trén co s& quy trinh dugce ban hanh kém theo Quyét dinh
nay cap nhat quy trinh dién tir giai quyét thi tuc hanh chinh vao hé thong thong
tin mot ctra dién tir cua tinh.

Piéu 3. Chanh Vin phong Uy ban nhén dan tinh; Giam ddc So Tu phap,
Giam doc S¢ Théng tin va Truyén théng, Thu trudng cac S, Ban, Nganh;
UBND céc huyén, thi xa, thanh phé); UBND xa, phuong, thi trin va cac to chuc,
ca nhan ¢ lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhn: CHU TICH
- Nhu Piéu 3;

- Cuc kiém soat TTHC - VPCP;

- B6 Lao dong - Thuong binh va Xa hdi;
- TT.Tinh iy, HDND tinh;

- UBMTTQVN tinh;

- Poan Pai biéu Qudc hoi tinh;

- Chu tich, cac Pho Chu tich UBND tinh;
- S&, Ban, Nganh tinh;

- UBND céc huyén, thi x4, thanh phd;

- Lanh dao Van phong UBND tinh;

- Trung tdm Phuc vu Hanh chinh c6ng tinh;
- Website tinh;

- VNPT tinh An Giang;

- Luu: VT, TH.
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QUY TRINH NQI BQ TRONG GIAI QUYET THU TUC HANH CHINH
LINH VUC LUAT SU THUQC THAM QUYEN GIAI QUYET
CUA SO TU PHAP TINH AN GIANG
(Ban hanh kém theo Quyét dinh s6 2196/0P-UBND ngay 29 thang 8 ndam 2022
ciia Chii tich Uy ban nhdn dan tinh An Giang)

1. Piing ky hoat dong ciia td chirc hanh nghé luit sw

‘ M3 hiéu: QT-01/LS
QUY TRINH

et Ping ky hoat déng Lan ban hanh: 01
t4 chirc hanh nghé | Ngay ban 1..12022
SO TU PHAP luat sw hanh:

TINH AN GIANG
MUC LUC
SUA bOI TAI LIEU
1. MUC PiCH
2. PHAM VI
3. TAI LIEU VIEN DAN
4. DPINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU
7. HO SO CAN LUU

Trach
nhiém

Ho tén

Chir ky

Chirc va | Chuyeén vién Trwéong phong Lanh dao S&
SUA POI TAI LIEU
Veu ‘ ‘
cau | Trang/Phan . Lan ban Naav ban
stra litn quan | Mo ta ngi dung stra doi | hanh/Lan gh Y
Ze . R en o e ., e anh
doi/bo | viéc stra doi stra doi
sung

Soan thao Xem xét Phé duyét

1. MUC PICH

Quy trinh xay dung nham quy dinh trinh ty tiép nhan ho so, kiém tra hd
so, kiém tra thdng tin va cdp xac nhan Pang ky hoat dong t6 chtc hanh nghé
luat su dam bao nhanh chong, chinh xac, dang quy dinh ctua phap luat.

2. PHAM VI
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Ap dung d6i véi hoat dong bang ky hoat dong t6 chtrc hanh nghé luat su.
Cong chuce thudec Phong Bo trg tu phdp va cac phong ban/bd phén lién

quan thudc Sé Tu phéap chiu trach nhiém thuc hién va kiém soat quy trinh nay.

3. TAI LIEU VIEN DAN

- Tiéu chuan qudc gia TCVN ISO 9001:2015.

- Céc van ban phap quy lién quan dé cap tai muc 5.8
4. PINH NGHIA/VIET TAT

- UBND: Uy ban nhan dan

- TTHC: Thu tuc hanh chinh

- TN&TKQ: Tiép nhan va Tra két qua

- LS: Luat su

5. NOI DUNG QUY TRINH

5.1

Co so phap ly

- Luat Luat su ngdy 29 thang 06 nim 2006 (c6 hiéu luc ké tir ngay 01
thang 01 nam 2007);

- Luat Luat su ngay 20 thang 11 nam 2012 stra d6i bo sung mdt s6 diéu
ciia Luat Luat su ngay 29 thang 06 ndm 2006 (c6 hiéu luc ké tir ngay 01
thang 07 nam 2013);

- Nghi dinh s6 123/2013/ND-CP ngay 14 thang 10 nim 2013 ctia Chinh
pht quy dinh chi tiét mot s6 dicu va bién phap thi hanh Luat Luat su (co
hiéu luc ké tir ngay 28 thang 11 nam 2013);

- Thong tu s6 05/2021/TT-BTP ngay 24 thang 6 nam 2021 ctua Bo Tu
phap hudng din mot sd didu va bién phap thi hanh Luat Luat su, Nghi
dinh quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Luat su.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nim 2019 cua B trudng
Bo Tai chinh quy dinh muc thu, ché do thu, ndp, quan 1y va sir dung phi
cung cap thong tin doanh nghiép, 18 phi dang ky doanh nghiép.

5.2

Picu kién thwe hién Thi tuc hanh chinh

- Luat su thanh 1ap hodc tham gia thanh lap t6 chirc hanh nghé luat su phai
c6 it nhat hai nam hanh nghé lién tuc lam viéc theo hgp dong lao dong cho
t6 chic hanh nghé luat su hodc hanh nghé vdi tu cach ca nhan theo hop
ddng lao dong cho co quan, to chire theo quy dinh cta Luét ndy;

- T6 chirc hanh nghé luat su phai ¢o tru s¢ lam viéc.

5.3

Ban

. Ban sao
chinh

Thanh phan hé so

Gidy d¢é nghi dang ky hoat dong (theo mau) X

Dy théao Piéu 1& ciia cong ty luat (d6i voi truong X
hop 1a cong ty luat)
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Ban sao Chung chi hanh nghé luat su, ban sao Thé

luat su cua luat su thanh 13p van phong luat su, X
thanh 18p hoac tham gia thanh 1ap cong ty luét;
Gidy to ching minh vé try s cua to chtrc hanh X

nghé luat su

5.4 | S6 lrgng ho so
01 bo
5.5 | Thoi gian xir ly
Trong thoi han 80 gio lam viée, ké tir ngdy nhan du ho so hop 1¢.
5.6 | Noi tiép nhan va tra két qua
B6 phan tiép nhan ho so va tra két qua ciia S¢ Tu phap
5.7 | Lé phi
50.000 d6ng/hd so
5.8 | Quy trinh xir ly cong viéc
T Trinh tu TrfiAch T_hm Biéu maou/Ket
: nhiém glan qua
Tiép nhan va kiém tra hd Thanh phan ho so
SO theo muc 5.2
- Cong chuc bo phan N
TN&TKQ xem xét tinh Huéng dan hoan
hop 1€ va day du theo muc thién ho so — mau
5.2 cua ho so , 02 ‘
+ Néu day du, lap Giay Cham | Giay tiep nhan ho
bién nhén va hen ngay tra . , nhatsau | so va hen tra ket
A A Cong chuc 1A \ x
ho so, trao cho nguol nop A A 8 gio ké qua —mau 01
Bl A A \ A bQ phan \ :
ho so, chuyén Phong BO TN&TKQ ter khi o
trg tu phap tham dinh; nhan ho | Phicu kiem soat
+ Néu ho so khong day du so hop 1€ qua trinh giai

lap phiéu huéng dan cong
dan/td chic hoan thién hd
SO.

Néu hd so khong duoc bo
sung, hoan thién theo
huéng dan thi théng bao tur

quyét ho so —
mau so6 05

Phiéu tir chéi tiép
nhan giai quyét
ho so - mau s6 03




chdi tiép nhan hd so (néu
ro 1y do).

Tham dinh ho so

1. N6i dung tham dinh:

a) Tinh hop phap cua hd
SO;

b) Can cir thim dinh: theo
muyc 5.8. TAI LIEU VIEN
DAN

2. Xt 1y két qua tham dinh
ho so

a) Truong hop ho so khong

Cong chuc

Phiéu kiém soat
qua trinh giai
quyét hd so —

mau s6 05

Du thao To trinh,

B2 | dép tmg ddy du didu kién | PhongBé | 2 &1 ) Glay dang ky
z : . oat dong t6 churc
gial quyet theo quy dinh | trg tu phap \ X 1oa
. s an < hanh ngh¢ luat su,
thi du thao to trinh, van o .z
Y P Thong bao cap
ban tr choi (néu rd Iy do) e ,
. A \ Giay dang ky
b) Truong hop ho so du N 2
SO z hoat dong hodc
diéu kién giai quyét theo C k.
) ‘ , \ van ban tur choi,
quy dinh thi soan thao To c6 néu 1 IV do
trinh, Gidy ding ky hoat y do.
dong t6 chirc hanh nghe
luat su, Thong bao cap
Giay dang ky hoat dong
T trinh, Gidy
dang ky hoat
Trinh lanh dao Phong ky dong to chire
duyét T trinh, Gidy dang hanh nghe luét su,
ky hoat dong t6 chirc hanh | Cong chirc Thong béo cap
B3 | ngh¢ luat su, Thong bao | Phong Bo 8 gi0 Giay dang ky
cap Gidy dang ky hoat| tro tu phap hoat dong hodc
dong hodc van ban tur choi, van ban tir choi,
cé néu rd ly do. conéurdly
do.kém theo ho
SO
Lanh dao phong ky duyét T& trinh, Gidy
To trinh, Gidy dang ky dang ky hoat
hoat dong t0 chuac hanh | Léanh dao dong to chirc
B4 | ngh€ luat su, Thong bao | phong B6 12 gi¢ | hanh ngh€ luét su,
cap Gidy dang ky hoat| tro tu phap Thong bao cap
dong hodc van ban tur choi, Giay dang ky

cé néu rd ly do.

hoat dong hoac




van ban tr chdi,
cd néu rd ly do.
T& trinh, Gidy
Lanh dao So ky To trinh, dang k hoat
NSRS , A X dong t6 churc
Giay dang ky hoat dong to \ A 1
. . NP hanh nghé¢ luat su,
chic hanh nghé luat su, | . . \ .\ o L Z
B5 . LA A e Lanh dao S¢ | 12 gio Thong bao cap
Thong bao cap Giay dang SN ,
, o < s 1. Giay dang ky
ky hoat dong hoac van ban N 2
tir chdi, c6 néu 1d 1y do hoat dong hog}g
’ ' van ban tur choi,
cd néu rd ly do.
Tiép nhan két qua, vao ,scx)
chuyén van thu dong dau, q
thuc hién sao luu (néu co) Phong Bo .\
B6 2 A s A 1A A . 8 g10
Chuyén két qua vé bg phan | tro tu phap 38 theo ddi hd so
TN&TKQ , — mau sb 06
Luu ho so theo quy dinh
S A . A B0 phan Theo
B7 | Tra két qua cho cong dan TN&TKQ | gidy hen
6. BIEU MAU
TT | Ma hiéu Tén Bi¢u miu
1. | Mau TP- | Giay dé nghi dang ky hoat dong cia van phong luat su/Cong
LS-02 ty luat trach nhi¢m hiru han mot thanh vién
2. | Mau TP- | Giay dé nghi dang ky hoat dong cua Cong ty luat hgp danh/
LS-03 Cong ty luat trach nhiém hitu han hai thanh vién
3. | Mau TP- | Giay ding ky hoat dong cta vin phong luat su/Cong ty luat
LS-08 trach nhiém hiru han mot thanh vién
4. | Mau TP- | Giay ding ky hoat dong cua Cong ty luat hop danh/ Cong ty
LS-09 luat trach nhiém hiru han hai thanh vién
7. HO SO LUU: Hb so luu bao gdm cac thanh phan sau
TT Ho so lwu
1. | Thanh phan h6 so theo muc 5.3
2. | Giay dang ky hoat dong cua t6 chirc hanh nghé luat su
3. | Cac biéu mau khac (néu co) theo vin ban phap quy hién hanh

H6 so duoc luu tai phong Bo tro Tu phap theo quy trinh luu trit ho so hién

hanh
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(Ban hanh kém theo Thong tw sé 05/2021/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

, GL»&Y })]?: NGHI
PANG KY HOAT DPONG CUA VAN PHONG LUAT SU/CONG TY
LUAT TRACH NHIEM HUU HAN MOT THANH VIEN

Kinh gtri: S& Tu phéap tinh (thanh phd) .....covvevvveveeieieeeeeeeien,
TOI t8N 12 (Qhi BANG CRIF 1 HOA): oo
Gidi tinh: ..o Ngay sinh:........ [ [ e
Thé luat susd: ..ocovevvvrerenens Cap ngay:......... [, [ e
La thanh vién Poan Luat su tinh (thanh phd): .......ccoveiiiiiii e
Dia chi thuOng trll: ....ooe i
ChO & NIBN DAY 1.ttt ettt ettt bbbttt
Dién thoai: .......cccveiiiiiiiiee e, Email: oo,

Pang ky hoat dong cho vian phong luit sw, cong ty luat trach nhiém hiru
han mot thanh vién véi ndi dung sau day:
1. Tén goi du kién cua van phong luat su/cong ty ludt (tén goi ddy di cia van
phong ludt sw/cong ty ludt ghi bang chir in hoa; lwa chon it nhdt 03 tén ghi theo
T T ) PR PRSRSPRR

TN 2120 dIiCh (NEU COY:uvnvrrriririieiieeieseeeeeees ettt ne st
TN VIEL tAt (NEU CO): crvnvrvevierceeeeese e sess e tese sttt sns s s st st sne s st
Tén bang tiéng NUGC NZOAT (NEU CO): w.vuvvrvrerieeeeeieseseeeeeeeeesees e sen s en s,
2. D18 Chl T SO i e e e e e e e e e e e aar s
SO dién thoai:...coveeeeeeeeeeeeene, FaX cttteeeeeeeeeeeeeeees EMail: ..o,
WWBDISITE: ...
3. Nguoi dai di¢n theo phép luat:

HO VA 18N (ghi BANG CHIE i HOQ): <.e.vovveeeeeeeeeeseeeeeeeee s
Gidi tinh: ....cooviiiiiee, Ngay sinh:........ oo, [ e
Chtng minh nhan dan/Can cudc cong dAn/HO chiéu $6:........ovvvvvvereeerersreerinins
Ngay cip:....... Lo i NOT CAP: 1ovorveeseeevetie e
Di1a chi thuOng trl: ..o
ChO O NIEN NAY: vttt na s ene et nae s enentas e
Theé 1uat suw s ..ocveeevene., do Lién doan Luat su Viét Nam cap ngay:...../ .../ ........
La thanh vién Poan Luat su tinh (thanh phod): ...c.vevvveeeeeeeieeeeeeeeeeee s

4. Linh vuc hanh nghé:



5. MAu chi ky ctia nguoi dy kién 1 Trudng van phong luat su/Giam ddc cong ty:

Chir ky miu thir nhat Chir ky méu thir hai

HO VA tEN: v,

HoO VALEN: v,

T6i cam két nghiém chinh tuan thu phap luat va thuc hién day du cic nghia vu
do phép luat quy dinh./.
Tinh (thanh phé), ngay thing ndm
Nguoi dé nghi
(Ky va ghi ro ho tén)
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TP-LS-03
(Ban hanh kém theo Théng te s6 05/2021/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

GIAY PE NGHI
DPANG KY HOAT PONG CUA CONG TY LUAT HQP DANH/CONG TY
LUAT TRACH NHIEM HUU HAN HAI THANH VIEN TRO LEN

Kinh gtri: S& Tu phép tinh (thanh phd) ....covevvveveieieereeeeeien,
Chung t6i gdm céc luat su c6 tén trong danh sach sau day:
Stt Ho tén Gidi | Ngay sinh | Thé luatsu | Thanhvién | S dién
(ghi bang chitin | tinh (ghi r6 56 va | Poan Luat su thoai
hoa) ngay cdp) tinh (thanh
pho)

Dang ky hoat dong cho cong ty luat hgp danh/cong ty luat trach nhiém hiru
han hai thanh vién tré 1én véi cac noi dung sau day:

1. Tén goi du kién cua cong ty ludt (tén goi day dii ciia cdng ty ludt ghi bang

chiv in hoa; lwa chon it nhdt 03 tén cong ty ghi theo thit ti wu tién): .......c..ooee....

TEN VIEL tAL (€U CO): 1uvveeveieiie ettt e e e e nnneennne e
Tén bang tieng NUGC NZOAT (NEU CO): .vvvvrrrerrieeeirieesiree e eree e
2. D18 ChI T SO i e e e

VVBDISTEE: ..
3. Nguoi dai dién theo phap luat (Trong truong hop c6 nhiéu nguoi dai dién
theo phap ludt thi ghi day du thong tin nhw nguoi dai dién thir nhat):

HO VA 18N (ghi BANG CHIE i HOQ): «.o.vovveeeeeeseevseeereeeeeee s
Gidi tinh: ..o, Ngay sinh:........ [ PP PP PP PP
Ching minh nhén dan/Can cudc cong dan/HO chilu $O0:.......covviiiiiiii)

Ngay cap:....... [ o NOT CAP: weviiieetie ettt
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Dia chi thuong trll: ......coooiie
ChO O NIEN NAY: vttt e nae et nae e aes e
Thé uat sw s ...cvevrvneee. do Lién doan Luat su Viét Nam cap ngay:...../ .../ ........
La thanh vién Doan Ludt su tinh (thanh pho): ...c.veeveeeeeeeieeeeeeee e

4. Linh vuc hanh nghé:

5. MAu chit ky ctia nguoi dy kién 13 Giam ddc cong ty:

Chir ky miu thir nhat Chir ky méu thir hai

HO VATEN: oo

HoO VAtEN: v,

Chung t6i cam két nghiém chinh tuan tht phap luat va thuc hién day du cac
nghia vu do phap luat quy dinh./.
Tinh (thanh phé), ngay thdng ndm
Chir ky cta cac luat su thanh vién
(ky va ghi vo ho tén cua tung ludt sw thanh vién)
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TP-LS-08 )
(Ban hanh kem theo Théng tw sé
05/2021/TT-BTP)

Chi nhanh ciia vin phong luit su/cong ty luit CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

Noi | Ngay [Pia chi
bién Trudng chi

Stt dang | dang | tru s&
ky chi| ky chi |cha chifthoai/Fax/Email  nhanh
nhanh| nhanh | nhanh GIAY DANG KY HOAT PONG
CUA VAN PHONG LUAT SU/CONG TY LUAT
TRACH NHIEM HUU HAN MOQT THANH VIEN
(Puoc in trén khé gidy A4)

Vian phong giao dich
Dia chinoi| Ngay Nguoi SO:iiieiie /TP/DKHD
St datvan | dang ky bién thuong
phong giao [van phongfthoai/Fax/Email| truc tai
dich giao dich VPGD
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UBND tinh, CONG HOA XA HOQI CHU
tp....... NGHIA VIET NAM

Poc lap - Tu do - Hanh phiic

S& Tu phap

GIAY PANG KY HOAT PONG
CUA VAN PHONG LUAT SU/CONG TY LUAT
TRACH NHIEM HUU HAN MOQT THANH VIEN
(Ngay cdp lan dau: .............. S6 lan thay doi:

3. Ngudi dai dién theo phap lujt ctia vin phong luat
sw/cong ty luat:

HO VATEN: oo Giéi tinh:

Ngay sinh: .../...../..........

Chirng minh nhan dan/Can cudc cong dan/Ho chiéu so:

bia chi thuong tri:

Thé luat su sd: ....... Ngay Cap: ..../ocoiveerene,

La thanh vién Poan Luit su:

Tinh (thanh phé), ngay
thang nam

Giam dbc )
(Ky tén va dong dau)
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Chi nhanh cia cong ty luét

TP-LS-09 )
(Ban hanh kem theo Thong tw so
05/2021/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM

Noi | Ngay |Pia chi Poclap-Twdo- Hanh phic
Stt dang |dang ky| tru s& bién Trudng chi
ky chi| chi |cua chithoai/Fax/Email  nhanh
nhanh | nhanh | nhanh GIAY DANG KY HOAT PONG
CUA CONG TY LUAT HOP DANH/CONG TY
LUAT TRACH NHIEM HUU HAN HAI THANH
VIEN TRO LEN
(Puoc in trén kho giay A4)
Vin phong giao dich SOt /TP/DKHD
bia chi noi |Ngay dang Nguoi
Stt dat van ky van bién thuong
phong giao [phong giaojthoai/Fax/Email| truc tai
dich dich VPGD
UBND tinh, CONG HOA XA HOI CHU  Thé ludt su sb: ....... Ngay cap: .../ o,
P n NAGHIA VIET NAM | La thanh vién Poan Luét su:
. , Doc lap - Tw do - Hanh phuc
S& Tu phap M : PP PPTPUPRPROI

GIAY PANG KY HOAT PONG
CUA CONG TY LUAT HQP DANH/CONG TY
LUAT TRACH NHIEM HU'U HAN HAI THANH
VIEN TRO LEN
(Ngay cdp lan dau: .................. S6 lan thay doi: ........ )

1. Tén goi diy di ciia cong ty:

4. Linh vye hanh nghé:

5. Danh sach thanh vién

S6 The
Ho va tén Gioi | Naa bia chi Eu?]ti Srg Thanh
TT|luat su thanh| 229" [ N9 | romg |9 01 vign
o tinh | sinh g SO va
Vién tru \ bLS
ngay
cap)
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Pién thoai: .............. Fax: .......... Email:

3. Nguwoi dai dién theo phap luat (truong hop co tir hai
nguoi dai dién theo phdp ludt tro lén thi ghi ro thong tin
nhw nguoi dai dién thir nhat):

HO VAEN: ..o Giéi tinh:

Ngay sinh: .../,
Chirng minh nhan dan/Cin cudc cong dan/Ho chiéu so:

Tinh (thanh phé), ngdy
thang nam
Giam dbc
(Ky tén va déng dau)
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SO TU PHAP
TINH AN GIANG

2. Thay ddi ndi dung diing ky hoat dong ciia t6 chirc hanh nghé luit su
' Ma hiéu: QT-02/LS

QUY TRINH

Thay d6i ndi dung | Lan ban hanh: 01

dang ky hoat ddng | Ngay han 1..12022
cua to chirc hanh nghe

luit sw

hanh:

MUC LUC
SUA POI TAI LIEU
MUC PiCH
PHAM VI
TAI LIEU VIEN DAN
PINH NGHIA/VIET TAT
NOI DUNG QUY TRINH
BIEU MAU

HO SO CAN LUU

Trach
nhiém

Soan thao Xem xét

Phé duyét

Ho tén

Chir ky

Chirc vu

Chuyén vién Trwéng phong

Lanh dao S&

SUA POI TAI LIEU

Yéu cau
stra
d6i/bo
sung

Trang/Phan
lién quan
viéc stra doi

M6 ta néi dung sira doi

Lan ban
hanh/Lan
stra doi

Ngay ban
hanh

1. MUC PiCH q q
Quy dinh chi tiét trinh ty thay d6i ndi dung dang ky hoat dong cua t6 chirc
hanh nghé luat su nham dam bao cac céng chac thuoc S& Tu phap co trach

nhiém va phuong phap tiép nhan, xt 1y ho so lién quan.

2. PHAM VI

- Ap dung ddi véi hoat dong thay doi ndi dung dang ky hoat dong cua to
chirc hanh nghé luat su.

- Cong chirc thudc phong Bo trg tu phap va cac phong ban/bo phan lién
quan thudc S& Tu phap chiu trach nhiém thyc hién va kiém soat quy trinh nay.

3. TAI LIEU VIEN DAN

- Tiéu chuan qudc gia TCVN ISO 9001:2015

- Céc van ban phap quy lién quan dé cap tai muc 5.8

4. PINH NGHIA/VIET TAT
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- UBND: Uy ban nhan dan
- TTHC: Thu tuc hanh chinh ,
- TN&TKQ: Tiep nhan va Tra ket qua

- LS: Luat su
5.NQI DUNG QUY TRINH
5.1 | Coso phap ly
- Luét Luat su ngay 29 thang 06 nam 2006 (c6 hiéu luc ké tir ngay 01
thang 01 nam 2007); o L
- Luat Ludt su ngay 20 thang 11 ndm 2012 stra d61 b6 sung mot s6 diu
cua Luat Luat su ngay 29 thang 06 nam 2006 (c6 hiéu luc ké tir ngay 01
thang 07 nam 2013);
- Thong tu 6 05/2021/TT-BTP ngay 24/6/2021 cua B Tu phap hudng
dan mot sf) diéu V’E‘l bi‘én phap thi hanh Luat Luat su, Nghi dinh quy dinh
quy chi tiét mot s6 diéu va bién phap thi hanh Luat Luat su.
- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 cua Bo
truéng B Tai c}linh quy dinh muc thu, ché dd thu, ndp, quan 1y va st
dung phi cung cap thong tin doanh nghiép, 1¢ phi dang ky doanh nghiép.
5.2 | Diéu kién thwc hién Thi tuc hanh chinh
Khi c6 su thay déi‘ tén, dia chi tru s&, chi nhanh, van phong giao dich,
linh vuc hanh pghé, danh sach ‘luét su thanh vién, nguoi dai dién gheo
phap luat cua t6 chic hanh nghé luat su, cac ndi dung khéc trong ho so
dang ky hoat dong thi trong thoi han muoi ngay lam viée, ké tu ngay
quyét dinh thay do1, t6 chic hanh ngh¢ lut su phai dang ky voi So Tu
phap noi t6 chirc hanh nghé luat su dang ky hoat dong.
5.3 | Thanh phan hd so Ban chinh | Ban sao
Gidy dé nghi thay doi noi dung ding ky hoat
A x X
dong (theo mau)
5.4 | S6 lwgng hd so:
01 bo
5.5 | Thoi gian xir ly 10 ngay (80 gio) lam viéc
5.6 | Noi tiép nhan va tra két qua
Hb so duoc giri truc tiép hodc thong qua hé thdng buu chinh dén S¢ Tu
phap.
5.7 | Lé phi




18

50.000 dong/hd so

5.8 | Quy trinh xir ly cong viéc
T Trinh tu Trach Thoi Biéu miu/Két
: nhiém gian qua
Tiép nhan va kiém tra hd
SO \ A X
a) Cong chic bd phan Th,;lnehorl)fllig 202 50
TN&TKQ xem xét tinh T
hop 1¢ va day du theo Huéng dan hoan
muc 5.2 cua ho so va A A x
2 . 2 thién ho so — mau
chuyén phong Bo tro tu 02
phap tham dinh Ak A WA
S S Giay tiep nhan ho
+ Néu day du, 1ap Giay \ s LA
A Ao o N , so va hen tra két
bién nhén va hen ngay tra | Cong churc U4 — mau 01
Bl | ho so, trao cho ngudi nop | bd phan 4 gio a
hoss; | TN&TKQ Phiéu kiém sot
+ Néu ho so chua day du, UA trinh gidi
lap phiéu huéng dan cong qu it hod sgo B
dan/té chirc hoan thién ho qUy=
o mau so 05
Neéu ho So‘khongAdu’qC bo Phiéu tir chéi tidp
sung, hoan thién theo nhan eidi quvét
huong din thi thong bao Lan glal quy
| ISR A ) ho so - mau so6 03
tir choi tiép nhan ho so
(néu rd ly do).
Théim dinh ho so Phiéu kiém soat
1. Noi dung thdm dinh: qua trinh giai
a) Tinh hop phap cua ho quyet ho so —
SO 7 mau so 05
b) Can cur tham dinh: theo
myc 5.8. TAI LIEU Dy thao To trinh,
VIEN DAN q Céng chuc Giay dang ky
B2 |2. Xu Iy két qua thdm | phong B6 32 gio | hoat dong to chire
dinh ho so trg tu phap hanh ngh¢ luat su.

a) Truong hop hd so
khong dap tmg day du
diéu kién giai quyét theo
quy dinh thi dy thao to
trinh, van ban tx chdi
(néu ro ly do)

Thong bao thay
d6i ndi dung ding
ky hoat dong
hoac van ban tur
chéi (néu rd 1y
do)
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b) Trudng hop hod so dap
g day du diéu kién giai
quyét theo quy dinh thi
du thao To trinh, Gidy
ding ky hoat dong to
chtirc hanh nghé luat su.
Thong bao thay d6i noi
dung dang ky hoat dong
hodc vin ban tir chdi (néu

ro ly do)

Trinh 1anh dao Phong ky
duyét To trinh, Gidy dang
ky hoat dong to chuc

hanh nghé lut su. Thong | COn& chue .. | To trinh kém theo
B3 . X A phong B6 16 gio A
bao thay d6i1 ndi dung tro tu pha ho so
dang ky hoat dong hodc > phap
van ban tu choi (néu 10 ly
do)
Lanh dao phong ky To
trinh, Giay dang ky hoat ,
dong to6 chuc hanh nghé Giay dang ky
luat su, chi nhanh t6 churc N hoat dong t6 churc
N A A ~ Lanh dao N A A
hanh nghé luat su, luat su . 2 . hanh nghé luat su
B4 . X . , . | phong B6 16 gi0 S
hanh nghé véi tu cach ca tror tu ha hodc van ban tur
nhan., Théng bao thay > 1 phap choi, co néu ro ly
doi ndi dung dang ky hoat do.
dcf)r}g hoac van ban tur
choi (néu rd ly do)
Lanh dao S& ky To trinh, A ae ,
Gidy dang ky hoat dong Gidy dang ky
2 . . X 1A hoat dong t6 churc
t6 chirc hanh nghé luat hanh nehe Tuat su
B5 |su. Thong bio thay déi| Lanhdao Sé | 08 gid [ DENC At S
N - , hoac van ban tur
nd1 dung dang ky hoat L a1
A OS s choi, co6 néu ro ly
dol}g hoac van ban tur do
choéi (néu rd ly do) '
Tiép nhan két qua, vao ,sé
chuyén van thu dong dau, \ 2 % e A
A . Phong Bo ... | So theo doi ho so
B6 | thuc hi¢n sao luu (néu c6) . 04 gio x A
trg tu phap —mau s6 06

Chuyén két qua vé bo
phan TN&TKQ
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Luu hd so theo quy dinh

B0 phan Theo

B7 | Traketquachocongdan | rNeTko | gidy hen

6. BIEU MAU

T Ma3 hiéu Tén Bi¢u mau

Mau TP-LS-06 | Giay dé nghi thay d6i noi dung ding ky hoat dong cua to
chtrc hanh nghé luat su

9 Mau TP-LS-08 | Giay ding ky hoat dong cua vin phong lut su/Cong ty
' luat trach nhiém hiru han mot thanh vién

Mau TP-LS-09 | Giay dang ky hoat dong ctia Cong ty luat hop danh/ Cong
ty luat trdch nhiém hiru han hai thanh vién

7. HO SO LUU: Ho so luu bao gdom cic thanh phan sau

TT Ho so lwu

Thanh phan ho so theo myc 5.3

Gidy dang ky hoat dong cua to chirc hanh nghé luat su

W N

Céc biéu mau khac (néu c6) theo van ban phap quy hién hanh

H6 so duoc luu tai phong B6 trg Tu phap theo quy trinh luu trit ho so hién hanh
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TP-LS-06
(Ban hanh kém theo Thong tw sé 05/2021/TT-BTP)

TEN CUA TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM

HANH NGHE Poc lap - Tu do - Hanh phiic
LUAT SU
GIAY PE NGHI

THAY POI NOI DUNG PANG KY HOAT PONG
CUA TO CHUC HANH NGHE LUAT SU

Kinh gtri: S& Tu phéap tinh (thanh phd) .....covvevvveveeieieeeeeeeien,
1. Tén goi day du cta td chirc hanh nghé luat su (ghi bang chit in hoa):...............
2. Gidy ding ky hoat dOng $O:........vvvvvvvvveeeen do S¢ Tu phap tinh (thanh phd).....
...................................... CAP NEAY: vvvvewe e Lo
R D LT o] 5 o LI o ST RROOPPPPPP
SO dién thoai:....coveeveeeeeeereene, FaX cettieeeeeeeeeeeeeenns EMail: oo,
ATAY LT 1] | (=

Ping ky thay doi ndi dung diing ky hoat dong
cia to chirc hanh nghé lut sw nhu sau®:
Chung t6i cam két nghiém chinh tuan tha phap luat va thuc hién dy du cac
nghia vy do phap luét quy dinh./.

Tinh (thanh phd), ngay  thing ndm
Nguoi dai dién theo phap luat
(ky, ghi ré ho tén, chirc vu va dong dau)

1 Kém theo gidy t& ching minh vé viéc thay ddi noi dung dang ky hoat dong.
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3. Thay d6i nguoi dai dién theo phap luit ciia Vin phong luit sw,
cong ty luat trach nhiém hiru han mét thanh vién

QUY TRINH Ma hiéu: QT-03/LS
Thay doi nguoi dai A 1
dién theo phap luat Larf ban hanh: 01
ciia Vin phong luat | Ngay ban .[...12022

SO TU PHAP sw, cong ty ludt trach | hanh:
TINH AN GIANG | nhi¢m hiru han mgt
thanh vién

MUC LUC
SUA PbOI TAI LIEU
MUC PiCH
PHAM VI
TAI LIEU VIEN DAN
DINH NGHIA/VIET TAT
NOI DUNG QUY TRINH
BIEU MAU
HO SO CAN LUU
Trach
nhiém
Ho tén
Chir ky

Chirc vu Chuyén vién Trwéong phong Lanh dao S&
SUA POI TAI LIEU

Soan thao Xem xét Phé duyét

Yéu cau A A
., Trang/Phan Lan ban 5
sira o Aoz A .z X A Ngay ban
Zepy R lién quan Mo ta ngi dung swra doi | hanh/Lan :
doi/bo cn o 2R : . s hanh
viéc stra doi stra doi
sung

1. MUC PIiCH

Cong khai va hé thong lai cac tha tuc hanh chinh lién quan dén linh vuc
thay d6i nguoi dai dién theo phép luat caa Van phong luat su, Cong ty luat trach
nhiém hiru han mdt thanh vién, phuc vu cong tac quan ly va van hanh doi nga
cdng chire dé thuc hién tét chuc ning, nhiém vy cia Sé Tu phap.

2. PHAM VI

- Ap dung d6i véi hoat dong thay ddi ngudi dai dién theo phap luat cua
Vian phong luat su, Cong ty luat trach nhi¢ém hiru han mot thanh vién.

- Cong chiic thude Phong B tro tu phép va cac phong ban/bd phan lién
quan thudc S¢ Tu phap chiu trach nhiém thuc hién va kiém soéat quy trinh nay.

3. TAI LIEU VIEN DAN
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- Tiéu chuan quéc gia TCVN ISO 9001:2015

- Cac van ban phap quy li€n quan dé cap tai muc 5.8
4. PINH NGHIA/VIET TAT

- UBND: Uy ban nhéan dan

- TTHC: Thu tuc hanh chinh

- TN&TKQ: Tiép nhan va Tra két qua

- LS: Luat su
5. NOI DUNG QUY TRINH
5.1 | Co sé phap ly
- Luat Luat su ngay 29 thang 06 nam 2006 (c6 hiéu luc ké tir ngay 01
thang 01 nam 2007); o L
- Luat Luat su ngay 20 thang 11 nam 2012 stra doi b6 sung mot s6 di€u
cua Luat Luat su ngay 29 thang 06 nam 2006 (c6 hi¢u lyc ké tir ngay 01
thang 07 nam 2013);
- Nghi dinh s6 123/2013/ND-CP ngay 14 thang 10 ndm 2013 cua Chinh
phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Luat su (co
hiéu luc ké tir ngay 28 thang 11 nam 2013);
- Thong tu s6 05/2021/TT-BTP ngay 24/6/2021 cua B Tu phap huong
dan mot sf) dicu V;‘l bi‘én phap thi hanh Luat Luat su, Nghi dinh quy dinh
quy chi tiét mot s6 di€u va bién phap thi hanh Luét Luat su.
- Thong tu so 47/2019/TT-BTC ngay 05 thang 8 nam 2019 cua B
truong Bo Tai chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va su
dung phi cung cap thong tin doanh nghiép, 1€ phi ddng ky doanh nghiép
5.2 | Di¢u ki¢n thye hi¢n Thi tuc hanh chinh
Nguoi dai dién theo phap luat cua van phong luét su, cong ty luat trach
nhi€ém hiru han mét thanh vién phai 1a luat su chu s& hitu cua van phong
luat su, cong ty luat.
5.3 | Thanh phin hd so Ban | Ban
chinh | sao
Gidy dé nghi thay d6i nguoi dai dién theo phap luat X
Gidy ding ky hoat dong ctia van phong luét su, cong ty X
luat trach nhiém hiru han mot thanh vién
Van ban thoa thuéu} gitra nguo1 dai dién theo phép luat
cli va nguoi du kién la dai dién theo phap luat doi voi X
viéc thuc hién cac quyén, nghia vy cua van phong luat
su, cong ty luat
Ho, tén, sb va ngay cép Thé luat su ctia nguoi du kién 1a X
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dai di¢n theo phép luat

5.4 | S6 lwgng hd so
01 bd
5.5 | Thoi gian xir ly
Trong thoi han 40 gior lam viée, ké tir ngdy nhan da hd so hop 1.
5.6 | Noi tiép nhan va tra két qua
Hb so duoge gui truc tiép hodc thong qua hé théng buu chinh dén S¢ Tu
phap
5.7 | Lé phi: 50.000 d6ng/hd so
5.8 | Quy trinh xir ly cong viéc
TT Trinh fu TrfiAch T_hm Bieu ma”u/Ket
: nhi¢m glan qua
Tiép nhéan va Kiém tra dau
muc ho so ‘
a) Tn.I? r?g hop nop ho so Thanh phén hd so
truc tiep: theo muc 5.2
- Cong chuc bo phan T
TN&TAKQ‘ Xem xet tinh Huéng dan hoan
hop 1€ va day du theo A LA x
. 1A thién ho so — mau
muc §.2 cua ho so , 02
+ Néu dav du. 1ap Gia L N
.}\Ieu fiay ‘du’ lap ‘G1a¥ A Giay tiep nhan ho
bién nhan va hen ngay tra Cham \ y LA
A A X so va hen tra két
ho so, trao cho nguoi Nop o , nhat sau \ x
A 2 \ > | Cong chirc 1A qua —mau 01
ho so, chuyén phong Bo A A 8 gio ke
Bl . 2 N bo phan < L:
tro tu phap tham dinh; tu khi L2 .
L1 A A A TN&TKQ ~ x| Phiéukiém soat
+ Néu h6 so khong day nhan ho UA trinh Qidi
du, 1ap phiéu huong din sohople | 9 9

cong dan/to chac hoan
thién ho so

Néu hd so khong duoc bd
sung, hoan thién theo
huéng dan thi thong bao
tr chdi tiép nhan hod so
(néu ro ly do).

b) Ho so tiép nhan qua hé
thong buu chinh:

quyét ho so —
mau so6 05

Phiéu tir chéi tiép
nhén giai quyeét
ho so - mau so6 03




25

- Truong hop hd so day
du, hop 1é thi giai quyét
hd so theo quy dinh.

- Truong hop hd so chua
day dt hoic chua hop 1é
thi moi ngudi nép hod so
dén bd sung theo quy
dinh.

Tham dinh hd so

1. Noi dung tham dinh:

a) Tinh hop phép cua ho
SO,

b) Can cir thAm dinh: theo
muc 5.8. TAI LIEU
VIEN DAN

Phiéu kiém soat
qua trinh giai
quyét ho so —

2. Xir Iy két qua thim mau s6 05
dinh ho so X Dy thao T& trinh,
a) Truong hop ho so A a ,
A o A ) Giay dang ky
khong dép ung day du . , A
A T L X Cong chuc hoat dong trong
diéu kién giai quyét theo . 2 . . A A
B2 ) . . .. | phongBo 8 gio do cap nhap
quy dinh thi du thao to , N .
N < N . | tro tu phap thong tin nguoi
trinh, van ban tu choi Lo iy
(néu 13 Iy do) dai dicn mo
b) Trudng hop hd so dap :I' ong‘ .aoi[ a¥
. D S doi nguoi dai dién
ung day du dicu kién giai A
X . X theo phap luat
quyét theo quy dinh thi S s 12 s
. e X hodc van ban tur
du thdo To trinh, Giay e A~y
g , A choi (néu 10 1y
dang ky hoat dong trong do)
d6 cap nhdp thong tin
nguoi dai  dign  moi,
Thong béo thay do1 nguoi
dai dién theo phap luat
Ho so kém du
thao To trinh,
Trinh 1anh dao Phong ky Giay dang ky
d1’1y¢t To t}rlnh, Glfly dar}g Céng chitc hoa:t d?ng terng
ky hoat dong, Thong bao \ 2 .y do cap nhap
B3 S S phong B6 4 gio N .
hodc van ban tir chdi (néu . thong tin nguoi
trg tu phap

6 1y do)

dai dién moi,
Thong bao thay
d6i ndi dung dang
ky hoat dong
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hoac van ban tir
choi (néu 1o ly

do)
T& trinh, Gidy
dang ky hoat
Lanh dao phong ky duyét dongA trong do cap
© s e , nhép thong tin
To trinh, Gidy dang ky N g e
N 2 , . Lanh dao nguoi dai dién
hoat dong t6 chuc hanh \ 2 .y e Ty A .
B4 A 1A A . phong Bo 8 gio m&i, Thong bao
nghé ludt su, Thong béo . X. A
2 . 1 o .| trotuphip thay doi ndi dung
thay doi nguoi dai dién < ,
s e a4k dang ky hoat
hodc van ban tir choi A SR
dong hodc van
ban tir chdi (néu
rd ly do)
To trinh, Gidy
Lanh dao S¢ ky To trinh, dang ky hoat
Glay dang ky hoat dong dong to churc
to6 chic hanh nghé luat | . , .y hanh nghé luat su,
BS su, Thong bdo hodc van Lanhdao S0 | 8 gi Thong bao thay
ban tur choi néu rod do6i hodc van ban
ly do tir choi ¢o néu rd
ly do
Tiép nhan két qud, vao s6
chuyén van thu dong dau, q
thuc hién sao luu (n€u cd) | Phong Bo .\
B6 2 J4 5 A A , 4 g10
Chuyén két qua vé€ bd | tro tu phap 34 theo ddi hd so
phan TN&TKQ — mau s6 06
Luu ho so theo quy dinh
- \ n . B phan Theo
B7 | Tra két qua cho cong dan TN&TKQ | gidy hen
6. BIEU MAU
TT M3 hiéu Tén Biéu miu
1. x e Gidy dang ky hoat dong ciia vin phong luat su, cong
MauTP-LS-08 |\ 4y 2 TNHE MTV
2. Glay dé nghi thay d6i nodi dung dang ky hoat dong cua

Mau TP-LS-06

t6 chtrc hanh nghé luat su
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7. HO SO LU'U: Hb so luu bao gdm cac thanh phan sau
TT Hé so luu

1. | Thanh phan ho so theo muc 5.3
2. | Giay dang ky hoat dong cua VPLS, cong ty luat TNHH MTV

3. | Cac biéu mau khéac (néu c6) theo vin ban phap quy hién hanh
H6 so duogc luu tai phong Bo trg Tu phap theo quy trinh luu trit ho so hién
hanh
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TP-LS-06
(Ban hanh kém theo Théng t s6 05/2021/TT-BTP)

TEN CUA TO CHUC CONG HOA XA HQI CHU NGHiA VIET NAM

HANH NGHE Poc lap - Tu do - Hanh phiic
LUAT SU -
GIAY PE NGHI

THAY POI NOI DUNG PANG KY HOAT PONG
CUA TO CHUC HANH NGHE LUAT SU

Kinh gtri: S& Tu phéap tinh (thanh phd) ....coveeveveveeieeeeeeeeeien,
1. Tén goi day du cua td chirc hanh nghé luat su (ghi bang chit in hoa):...............
2. Gidy dang ky hoat dong T OO do S¢ Tu phap tinh (thanh phd).....
...................................... CAP NEAY: vvvveee e Lo
3. DA ChI tTU SO oot e e e e s s e r e e e e e e e e s raeeeas
SO dién thoai:....coveeveeeeeeereene, FaX cettieeeeeeeeeeeeeenns EMail: oo,
VVBDSTEE ..

bing ky thay doi ndi dung ding ky hoat dong
cia to chirc hanh nghé luét sw nhu sau?:
Chung t6i cam két nghiém chinh tuan thu phap luat va thuc hién day du céac
nghia vy do phap luét quy dinh./.

Tinh (thanh phd), ngay  thing ndm
Nguoi dai dién theo phap luat
(ky, ghi ro ho tén, chirc vu va dong ddu)

2 Kém theo gidy to chitng minh vé viéc thay d6i noi dung dang ky hoat dong.
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4. Thay d6i nguwoi dai dién theo phap luit cia cong ty luét trach

nhiém hiru han hai thanh vién tré 1€n, cong ty luat hgp danh

QUY TRINH Ma hiéu: QT-04/LS
Thay doi nguoi dai A 1
dién theo phap luat Larf ban hanh: 01
. cua cﬁng ty ]uéjt trach N\gay ban .[...12022
SO TU PHAP nhiém hiru han hai | hanh:
TINH AN GIANG thanh vién tré 1én,
cong ty luat
hgop danh
MUCLUC
SUA DOI TAI LIEU
MUC DbiCH
PHAM VI N
TAI LIEU VIEN DAN
DINH NGHIA/VIET TAT
NOI DUNG QUY TRINH
BIEU MAU
HO SO CAN LUU
TriCh Soan thio Xem xét Phé duyét
nhiém ‘ *
Ho tén
Chir ky
Chirc vu Chuyén vién Truéng phong Lanh dao S&
SUA POI TAI LIEU
Yeslzr;au Trang/Phan . Lan ban Naav ban
X X litn quan | Mo ta ndi dung sira doi | hanh/Lan gay
doi/bo A o Re 5 e hanh
viéc stra doi stra doi
sung
1. MUC PICH

Quy trinh quy dinh trinh tu tiép nhan nhu cau thuc hién thu tuc thay doi
nguoi dai dién theo phap ludt cua cong ty luat trach nhi¢ém hiru han hai thanh
vién trd 1€n, cong ty ludt hop danh dam bao cong khai, minh bach tha tuc hanh
chinh, chat ché cac budc thuc hién.

2. PHAM VI

- Ap dung d6i véi hoat dong thay ddi ngudi dai dién theo phap luat cia
cong ty luat trach nhiém hiru han hai thanh vién tr¢ 1€n, cong ty ludt hop danh.

- Cong chiic thugc Phong B tro tu phap va cac phong ban/bd phan lién
quan thudc S& Tu phap chiu trach nhiém thuc hién va kiém soat quy trinh nay.
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3. TAI LIEU VIEN DAN

- Tiéu chuan qudc gia TCVN ISO 9001:2015

- Cac van ban phap quy li€én quan dé cap tai muc 5.8
4. PINH NGHIA/VIET TAT

- UBND: Uy ban nhan dan

- TTHC: Thu tuc hanh chinh

- TN&TKQ: Tiép nhan va Tra két qua

- LS: Luat su

5. NOI DUNG QUY TRINH

5.1

Co sé phap ly

- Luat Luat su ngay 29 thang 06 ndm 2006 (c6 hiéu luc ké tir ngay 01 théng
01 nam 2007);

- Luat Luat su ngay 20 thang 11 nam 2012 stra d6i bo sung mot sd diéu cua
Luat Luat su ngay 29 thang 06 nam 2006 (c6 hiéu luc ké tir ngay 01 thang
07 nam 2013);

- Nghi dinh sé 123/2013/ND-CP ngay 14/10/2013 cua Chinh phi quy dinh
chi tiét va bién phap thi hanh Luat Luét su;

- Thong tu s6 05/2021/TT-BTP ngay 24/6/2021 ctua Bo Tu phap hudng dan
mot sO diéu va bién phép thi hanh Luat Luat su, Nghi dinh quy dinh quy chi
tiét mot s6 diéu va bién phap thi hanh Luat Luat su;

- Théng tu s6 47/2019/TT-BTC ngay 05 thang 8 nim 2019 cua Bo trudng
Bo Tai chinh quy dinh mic thu, ché do thu, ndp, quan 1y va sit dung phi
cung cap thong tin doanh nghiép, 18 phi dang ky doanh nghiép.

5.2

Picu kién thue hién Thii tuc hanh chinh

Ngudi dai dién theo phap luat ctia cong ty luat trach nhiém hitu han hai
thanh vién trd 1€n, cong ty luat hop danh phai 1a luat su va 1a thanh vién cia
cong ty luat.

5.3 | Thanh phin hd so Ban | b sa0
chinh
Qiéy dé nghi thay d6i noi dung dang ky hoat dong cua X
t6 chtrc hanh nghé luat su (theo mau)
Ban chinh Gidy dang ky hoat dong cta cong ty luat
trach nhi¢m hiru han hai thanh vién tr¢ 1én, cong ty luat X
hop danh

5.4

S6 lwong ho so

01 bo

5.5

Thaoi gian xir ly
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Trong thoi han 40 gior lam viée, ké tir ngdy nhan da ho so hop 1¢é.

5.6

Noi tiép nhan va tra két qua

H6 so duoc gui truc tiép hodc thong qua hé théng buu chinh d&én So Tu

phap

5.7

L¢ phi

50.000 dong/hd so

5.8 | Quy trinh xir ly cong viéc
TT Trinh tu Trach Thot | pigw miwKét qua
: nhi¢m glan
Tiép nhan va kiem tra
dau muc ho so ‘
a) Truong hop nop ho so
truc tiep:
- Cong chic bo phan
TN&TKQ xem xeét tinh ‘
hop 1€ va day du theo Thanh phan ho so
muc 5.2 cua ho so , theo muc 5.2
+ Néu day du, lap Giay N
bién nhan va hen ngay Huéng dan hoan thi¢n
tra ho so, trao cho nguoi ho so — mau 02
nop ho so, chuyén phong . Giay tiep nhan ho so
2 . N . Cham \ P )
B6 tro tu phap tham dinh X, va hen tra ket qua —
A n N n , nhat sau X
+ Néu ho so khong day | Cong chuc C 1A mau 01
A - 2 . x N A 8 gio ké
Bl |du, 1ap phiéu huéng dan b phan tr khi o
cong dan/to chic hoan | TN&TKQ nhan ho Phicu kiém soat qua
thién ho so © .| trinh giai quyét ho so
so hop 1€

Néu hd so khong duoc
b sung, hoan thién theo
huéng dan thi théng bao
tir chdi tiép nhan ho so
(néu rd ly do).

b) Ho6 so tiép nhan qua
hé théng buu chinh:

- Truong hop ho so day
du, hop 1é thi giai quyét
hd so theo quy dinh.

- Truong hop hd so chua
day du hoic chua hop 18

— mau sb 05

Phiéu tir chéi tiép
nhan giai quyét ho so
- mau so6 03
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thi moi nguoi nop ho so
dén bo sung theo quy
dinh.

Tham dinh ho so
1. N6i1 dung tham dinh:
a) Tinh hop phép cta hd
S0;
b) Can cir tham dinh: theo
muc 5.8. TAI LIEU VIEN
DAN

Phiéu kiém soat qua
trinh giai quyét ho so

. Xu 1y két qua tham — mau s6 05
dinh ho so
a) Truong hop hd so Dy thao T trinh,
khong dap tng day du Gidy dang ky hoat
diéu kién giai quyét theo | Cong chirc dong trong do cap
B2 |quy dinh thi du thao td| phong B6 8 gio nhdp thong tin nguoi
trinh, van ban tir chdi| tro tu phap dai dién méi, Thong
(néu ro ly do) béo thay doi nguoi dai
b) Trudng hop hd so dap dién theo phép luét
g day du diéu kién giai hodc vin ban tir chdi
quyét theo quy dinh thi (néu rd ly do)
du thao T trinh, Gidy
dang ky hoat dong trong
do6 cap nhap thong tin
nguoi dai  dién moi,
Thong bao thay doi
nguoi dai dién theo phap
luat
Ho so kém dy théo
To trinh, Gidy dang
Trinh lanh dao Phong ky ky hoat dong trong do
duyét To trinh, Gidy | Cong chirc cap nhap thong tin
B3 |ding ky hoat ddng,| phongB6 4 gio nguoi dai dién mai,
Thong bao hodc van ban | tro tu phap Thong bao thay doi
tir chdi (néu 15 1y do) ndi dung ding ky hoat
dong hodc van ban tir
chdi (néu 13 1y do)
LénlAl da%o Phbng lfy Lanh dao T(‘r trinh,A Gidy déng,
duy¢t To trinh, Gidy . 2 .y ky hoat dong trong do
B4 dang ky hoat dong to phong Bo 8 gl cap nhap thong tin
y hoat dong trg tu phap ap nhap g

chtrc hanh nghé luat su,

nguoi dai dién moi,
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Thong béo thay doi Thong bao thay doi
nguoi dai dién hodc van ndi dung dang ky hoat
ban tur choi dong hodc van ban tur
choi (néu 1o ly do)
Lanh dao S¢ ky To trinh, To trinh, Giéyq dang
Giay dang ky hoat dong ky hoat dong t6 chuc
t6 chirc hanh nghé luat | . . q i, hanh nghé luat su,

BS su, Thong bdo hodc vin Lanh dao 56 8 gio Thong bao thay déj
ban tir choi néu ro hoac van ban tir choi
ly do co néuro ly do
Tiép nhan két qua, vao
s0 chuyén van thu dong
dau, thuc hién sao luu \ 2

2 Phong Bo .

B6 | (n€uco) ‘ tro tu phi 4 gio ) o
Chuyén két qua vé& bo| " © - PHap S6 theo doi ho so —
phan TN&TKQ mau s6 06
Luu ho so theo quy dinh

L 1 A , A A Bo phan Theo
B7 | Tra két qué cho cong dan TN&TKQ | gidy hen
6. BIEU MAU
TT M3 hi¢u Tén Bi¢u mau
x e Gidy dang ky hoat dong cua cong ty luat hop danh, cong
Lo | MauTP-LS-09 1 st TNHH 02 TV tro lén
5 Miu TP-LS-06 Gle}y d? nghi tI‘Alay inl nodi dung dang ky hoat dong cua to
‘ chtrc hanh nghé luat su
7. HO SO LUU: Ho so lvu bao gom cac thanh phan sau
TT Ho so lru
1. Thanh phan ho so theo muyc 5.3
2. Giay dang ky hoat dong ctia cong ty luat hop danh, cong ty luat TNHH 02
TV tré 1én
3. Cac biéu mau khac (néu co) theo viin ban phap quy hién hanh

H6 so duoc luu tai phong B6 trg Tu phap theo quy trinh luu trit ho so hién hanh
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TP-LS-06
(Ban hanh kém theo Théng tw s6 05/2021/TT-BTP)

TEN CUA TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM

HANH NGHE Poc lap - Tu do - Hanh phiic
LUAT SU
GIAY PE NGHI

THAY DPOI NOI DUNG PANG KY HOAT DONG
CUA TO CHUC HANH NGHE LUAT SU

Kinh gtri: S& Tu phéap tinh (thanh phd) .....covvevvveveeieieeeeeeeien,
1. Tén goi day du cua to chirc hanh nghé luat su (ghi bang chit in hoa):...............
2. Gidy dang ky hoat dong T OO do S¢ Tu phap tinh (thanh phd).....
...................................... CAP NEAY: vvvvewe e Lo
3. DA ChI tTU SO oottt e e e e s s e e e e e e e e e s rreeeas
SO dién thoai:....ovvveeeeeeeieens FaX: cerveieeeeererereeeeenens EMail: ..o,
WV BDISIEE. ...ttt bbb nreas

bing ky thay doi ndi dung ding ky hoat dong
cia to chirc hanh nghé luét sw nhu sau®:
Ching t6i cam két nghiém chinh tuan tha phap luat va thuc hién day du cac
nghia vu do phap luat quy dinh./.

Tinh (thanh pho), ngay  thing ndm
Nguoi dai dién theo phap luat
(ky, ghi ro ho tén, chirc vu va dong ddu)

3 Kém theo gidy to chitng minh vé viéc thay d6i noi dung dang ky hoat dong.
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5. Ping ky hoat dong ciia chi nhanh cia té chirc hanh nghé luit sw

QUY TRINH M‘a hiéu: QT-05/LS
Dang ky hoat dong | Lan ban hanh: 01
o Cl;:‘“‘llla“hhi“la f‘t’ Ngay ban ..12022
SOTUPHAp | SRR T RERETUAL | hanh:
TINH AN GIANG
MUC LUC
SUA POI TAI LIEU
MUC PiCH
PHAM VI )
TAI LIEU VIEN DAN
DINH NGHIA/VIET TAT
NOI DUNG QUY TRINH
BIEU MAU
HO SO CAN LUU
TriCh Soan thao Xem xét Phé duyét
nhi¢m
Ho tén
Chir ky
Chirc vu Chuyén vién Trwéng phong Lanh dao S¢&
SUA POI TAI LIEU
Yesl:};au Trang/th‘in . Lan ba‘n Naav ban
WA | lienquan | M@ ti ndi dung sita d6i | hanh/Lan | 92
doi/bo iAo R o aRs hanh
sung viéc suira doi stira doi

1. MUC PiCH

Xay dung quy trinh nham quy dinh rd rang cac buéc thuc hién thu tuc
dang ky hoat dong ciia chi nhanh t6 chirc hanh nghé luat su dam bao cac can bo,
cong chuac thuc hién dung trach nhiém, nhiém vu dugc giao.

2. PHAM VI

- Ap dung ddi véi hoat dong ding ky hoat dong cua chi nhanh to chic
hanh nghé luat su.

- Cong chiic thugc Phong B tro tu phap va cac phong ban/bd phan lién
quan thudc S& Tu phap chiu trach nhiém thyc hién va kiém soat quy trinh nay.

3. TAI LIEU VIEN DAN

- Tiéu chuan qudc gia TCVN ISO 9001:2015

- Cac van ban phap quy lién quan dé cap tai myc 5.8

4. PINH NGHIA/VIET TAT
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UBND: Uy ban nhan dan
TTHC: Thu tuc hanh chinh ,
TN&TKQ: Tiép nhan va Tra két qua

LS: Luat su
. NOI DUNG QUY TRINH
5.1 | Cosé phap ly
- Luat Luat su ngay 29 thang 06 ndm 2006 (c6 hiéu luc ké tir ngay 01
thang 01 nam 2007); o o
- Luat Luat su ngay 20 thang 11 nam 2012 stra d6i bo sung mot so diéu
cua Luat Luat su ngay 29 thang 06 nam 2006 (c6 hiéu luc ké tir ngay 01
thang 07 nam 2013);
- Nghi dinh s6 123/2’013/ND,-CP‘ngéy 14 thang 10 ndm 2013 cua Chinh
phu quy dinh chi tiét mot s6 di€u va bién phap thi hanh Luat Luat su
(c6 hiéu lyc keé tir ngay 28 thang 11 nam 2013);
- Thong tu s6 05/2021/TT-BTP ngay 24/6/2021 cua Bo Tu phap hudng
dan mot so di@u va bi,én phép thi hanh Luat Luat su, Nghi dinh quy
dinh quy chi ti€t mét so di€u va bién phap thi hanh Luat Luat su;
- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 cua B
truéng Bo Tai chiph quy dinh muc thu, ché dd thu, ndp, quan ly va st
dung phi cung cap thong tin doanh nghi€p, 1¢ phi dang ky doanh
nghiép.
5.2 | Diéu kién thyc hi¢n Thi tuc hanh chinh
Khong
5.3 Thanh phén hd so Ban | Ban
chinh | sao
Gidy dé nghi ding ky hoat dong cua Chi nhanh to chie X
hanh nghé luat su (theo mau)
Gidy ding ky hoat dong cua to chtrc hanh nghé luat su X
thanh 1ap chi nhanh
Quyét dinh thanh 1ap chi nhanh X
Ban sao Chimg chi hanh nghé luat su va ban sao Thé
A , , -y X
ludt su cua Truong chi nhanh;
Gidy to chimg minh vé tru s& chi nhanh X
5.4 | S6 lrong ho so

01bo
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5.5 | Thoi gian xir ly
Trong thoi han 56 gio lam viéc, ké tir ngdy nhan da ho so hop 16.
5.6 | Noi tiép nhan va tra két qua
H6 so duoc giri truc tiép hodc thong qua hé thong buu chinh d&én S¢ Tu
phap
5.7 | Lé phi
50.000 dong/hd so
5.8 | Quy trinh xir ly cong viéc
TT Trinh tu TriCh T_hO’l Biéu maou/Ket
: nhiém glan qua
Tiép nhan va kiém tra ‘
ho so Thanh phan ho so
a) Cong chuc bd phan theo muc 5.2
TN&TKQ xem xét tinh
hop 1& va day du theo Huéng dan hoan
myc 5.2 cua hd so va thién ho so — mau
chuyén phong Bo tro tu 02 ‘
phap tham dinh . Giay tiep nhan ho
A A 0 1A <A Cham \ Y 1A
+ Neéu day du, lap Giay e so va hen tra két
A Al s . A , nhat sau \ x
bién nhan va hen ngay | Cong chiic 1A qua —mau 01
L 2. Ao 8 gio ké
Bl |tra ho‘so, trao cho nguoil bo phan to Khi ’ 7
nop ho so TN&TKQ ~ x| Phiéukiém soat
A p p nhan ho . ‘-
+ Néu ho so chua day so hop |2 qua trinh giai
du, 1ap phicu huéng dan P I quy€t ho so —
cong dan/td chuc hoan mau so6 05
thién ho so. ’ o
Néu ho so khong dugc Phiéu tur choi tiép
bo sung, hoan thién theo nhén giai quyet
huéng dan thi thdng bao h6 so - mau so6 03
tur choi tiep nhan ho so
(néu rd ly do).
Tham dinh hé so Phiéu kiém soat
1. Noi dung tham dinh: . . qua trinh giai
a) Tinh hop phép cta hd Cong chirc : quyét ho so —
B2 i phong Bo 16 gio XA
SO, . mau so6 05
trg tu phap

b) Can cir thim dinh:
theo muc 5.8. TAI LIEU

Du thao To¢ trinh,
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VIEN DAN

2. Xu 1y két qua tham
dinh ho so

a) Truong hop hd so
khong dap ung diy du
diéu kién giai quyét theo
quy dinh thi du thao to
trinh, van ban ti chdi
(néu ro ly do)

b) Trudng hop hd so dap
tmg day du diéu kién
giai quyét theo quy dinh
thi du thao To trinh,
Gidy dang ky hoat dong
chi nhanh, Théng béao
cip gidy ding ky hoat
dong chi nhanh

Gidy dang ky
hoat dong chi
nhanh, Théng bao
cap Gidy dang ky
hoat dong chi
nhanh hoac van
ban tir chéi (néu

rd ly do)

Trinh lanh dao Phong ky

HO6 so kém du
thao To trinh,

duyét To trinh, Gidy Gidy dang ky
dar}g ky hf)at dQ’n & C;h ! Cong chuc I}oat dorlg Chl,
nhanh, Thong bao cap . 2 . nhanh, Thong bao
B3 N , . phong B6 8 gio L A e ,
Giay dang ky hoat dong tro tu pha cap Giay dang ky
chi n}}énh hodc van ban >t phap hoat dong chi
tur choi (n€u rd 1y do) nhanh hogc van
ban tir chdi (néu
rd ly do)
Lanh dao phong ky T‘f trlnh’, Gidy
A © e X dang ky hoat
duyét To trinh, Giay n 7
- , - g dong chi nhanh,
dang ky hoat dong chi o ~ . A
. Y S Lanh dao Thong béo cap
nhanh cua t6 chic hanh \ 2 .y A e ,
B4 nohd Tuat su. Thand béo phong Bo 8 g0 Giay dang ky
g 3 ) g tro tu phap hoat dong chi

cap Gidy dang ky hoat
dong chi nl}énh hoac
van ban tur choi

nhanh hoac van
ban tir choi ¢co
néu ro ly do
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Lanh dao S& ky To To trinh, Gidy
- X e g dang ky hoat
trinh, Giay dang ky hoat n S
A o oA dong chi nhénh,
dong chi nhanh cua t6 ~ . X
chtrc hanh nghé luat su : Th.o,ng bdo cap
B5 R . .z | Lanh dao S¢ | 8 gio Giay dang ky
Thong bao cap Giay . :
N , i g hoat dong chi
dang ky hoat dong chi . o s
. PR nhanh hoac van
nhanh hoac van ban tu NNt
SO ban ttr choi ¢
choi néu rd ly do Aol
néu ro ly do
Tiép nhan két qua, vao
s0 chuyén van thu dong
dau, thuc hién sao luu \ 2
2, Phong Bo .
B6 |(nfuco) ‘ tro tur bhi 8 gio ) .
Chuyén két qua vé bo| o PP 86 theo dbi hd so
phan TN&TKQ —mau so6 06
Luu ho so theo quy dinh
B7 Tra két qua cho cong| BO phan Theo
dan TN&TKQ | giay hen
6. BIEU MAU
1T M3 hiéu Tén Biéu miu
1 | Mau TP-LS-10 Giay dang ky hoat dong cua chi nhanh cuaa té6 chirc hanh

nghé luat su

Gidy deé nghi dang ky hoat dong cua Chi nhanh t6 chirc

2| Mau TP-LS-04 |1 1nh nghé luat su
7. HO SO LUU: Ho so luu bao gom cic thanh phan sau
TT Ho so luu
1. Thanh phan ho6 so theo myc 5.3
2. Giay dang ky hoat dong cua chi nhanh cta t6 chirc hanh nghé luat su
3. Céc biéu mau khac (néu c6) theo van ban phap quy hién hanh

Hb so duoc luu tai phong Bo trg Tu phap theo quy trinh luu trir ho so hién hanh
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(Ban hanh kém theo Théng t s6 05/2021/TT-BTP)

TEN CUA TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM

HANH NGHE Péc lap - Tu do - Hanh phiic
LUAT SU S
GIAY PE NGHI

DPANG KY HOAT PONG CUA CHI NHANH
CUA TO CHU'C HANH NGHE LUAT SU

Kinh giri: S& Tu phap tinh (thanh phd) ....c..cvveevveereeeeeeeeeeeeae,

1. Tén goi day du cua to chirc hanh nghé luat su thanh 1ap chi nhanh (ghi bang
CHIE T HOG) ..ottt ettt ettt e e nne e
Tén giao dich (neu [&70) TP TTPRTR TP
Tén viét tat (neu [&70) TP PTPROPPR
Tén bang tiéng nudc ngoai (neu 470 ) PO PURPURTPPRPP
2. Gidy dang ky hoat dOng sO:...ovviiiine, do S¢ Tu phap tinh (thanh phd).....
...................................... CAP NEAY: vvevevee Lo e
R D T o] 5 o LI o ST OOPPPPPP
S6 dién thoaiz......ceevevverreeniann, FaX: .o Email:....ccooiiiiiiiens
VVBDSTEE ..
4. Linh vyc hanh nghé:

Dang ky hoat dong cho chi nhanh véi n¢i dung sau day:

1. Tén cua chi nhanh (ghl tén day dit bang chit in hOG):............occovevvevrerrerrerrrrsnnne,
2. Pia chi tru s& ctia chi nhanh: ...
S6 dién thoai:......coceveeveeverennns FaX: .o Email:.....ccooiiiin
WWBDSITE: ...
3. Truong chi nhanh:

HO VA 18N (ghi BANG CHIE i HOQ): ..o
Gidi tinh: ..o, Ngay sinh:........ T RS SS
Dia chi thuong trll: ..o
ChO O NIBN NAY: w.veviceeiiece ettt sttt es e
Chtng minh nhéan dan/Can cudc cong dan/Ho ChidU 887 v,
Ngay cip:....... Lo i INOT CAP: ceveeiee ettt
Theé 1uat suw s ..cveeevnee., do Lién doan Luat su Viét Nam cap ngay:...../ .../ ........
L& thanh vién Poan Luét su tinh (thanh phd): ......c.eveveeeeeeeeeeeeeeees e

4. Linh vuc hanh nghé:

5. Mau chit ky ctia nguoi du kién 1a Truong chi nhanh:
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Chir ky miu thir nhat

HO VA tEN: .o,

Chir ky miu thir hai

HoO VALEN: e,

(Ban hanh kém theo Théng tw sé 05/2021/TT-BTP)

TP-LS-10

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

GIAY PANG KY HOAT bONG
CUA CHI NHANH CUA TO CHU’C HANH NGHE
LUAT SU
(Buroc in trén khé gidy A4)

[TP/DKHD

CONG HOA XA HOQI CHU
NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

UBND tinh,

S& Tw phap

GIAY PANG KY HOAT bDONG
CUA CHI NHANH CUA TO CHU’'C HANH NGHE
LUAT SV
(Ngay cép lan dau: ................... Sé Ién thay dbi: ......

1. Tén cua té chirc hanh nghé luat sw thanh lap
chi nhanh:

Hovatén: ....cveiiveneeeneiiennn. Gidi tinh:

Ngay sinh: ..../.....0.........

Chtrng minh nhan dan/Can cwéc cong dan/Ho
chi@u sO: .......ccveee.

Ngay cp: .../....d.......... Noi cap:
..) Dia chi thwong tra:
Thé luat sw sb: ....... Ngay cap: .../oecc ...

La thanh vién Poan Luat su:
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WEDSIEE: i

2. Tén cha chi nhanh té chirc hanh nghé luat sw:

3. Trwéng chi nhanh:

Tinh (thanh phé), ngay
thang nam
Giam dbc

(Ky tén va déng déu)



6. Piang ky hanh ngheé luit sw véi tw cach
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ca nhan

QUY TRINH
Dang ky hanh nghe
luat sw voi tu cach ca

Ma hiéu:

QT-06/LS

Lan ban hanh:

01

Ngay ban

SO TU PHAP
TINH AN GIANG

nhan

hanh:

.[...12022

MUC LUC

SUA POI TAI LIEU

MUC PiCH
PHAM VI

TAI LIEU VIEN DAN

DINH NGHIA/VIET TAT
NOI DUNG QUY TRINH
BIEU MAU

HO SO CAN LUU

Tréach
nhiém

Soan thao

Xem xét

Phé duyét

Ho tén

Chir ky

Chirc vu

Chuyén vién

Trudéng phong

Lanh dao S&

SUA POI TAI LIEU

Yéu cau
stra
d6i/bo
sung

Trang/Phan
lién quan
viéc stra doi

M6 ta néi dung sira doi

Lan ban
hanh/Lan
sura doi

Ngay ban
hanh

1. MUC PICH
Quy trinh duoc xay dung nham muc dich quy dinh ré phuong phap tiép
nhan hé so, cac budc thuc hién thu tuc ding ky hanh nghé luat su véi tu cach ca
nhan, dam bao c4c t6 churc, ca nhan lién quan thuc hién ding theo quy dinh phap

luat.

2. PHAM VI ‘
- Ap dung doi voi hoat dong Dang ky hanh nghé luat su véi tu cach ca

nhan.

- Cong chirc thudc phong Bo trg tu phap va cac phong ban/b¢ phan lién
quan thudc S¢ Tu phap chiu trach nhi¢m thyc hién va kiém soat quy trinh nay.

3. TAI LIEU VIEN DAN

- Tiéu chun qudc gia TCVN ISO 9001:2015
- Céac van ban phap quy lién quan dé cap tai muc 5.8
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4. PINH NGHIA/VIET TAT

- UBND: Uy ban nhan dan

- TTHC: Thu tuc hanh chinh

- TN&TKQ: Tiép nhan va Tra két qua
- LS: Luat su

5. NOI DUNG QUY TRINH

5.1 | Co s¢ phap ly
- Luat Luat su ngay 29 thang 06 nam 2006 (c6 hiéu luc ké tir ngay 01
thang 01 nam 2007); o L
- Luat Luat su ngay 20 thang 11 nam 2012 stra doi b6 sung mot s6 diéu
cua Luat Luat su ngay 29 thang 06 nam 2006 (c6 hi¢u luc ké tir ngay 01
thang 07 nam 2013);
- Thong tu s6 05/2021/TT-BTP ngay 24/6/2021 ctia B Tu phap hudng
dan mot SO dicéu Vré‘l b{én phap thi hanh Luat Luat su, Nghi dinh quy dinh
quy chi tiet mot s di€u va bién phap thi hanh Luat Luat su.

5.2 | Piéu kién thuc hién Thii tuc hanh chinh
Khong

5.3 | Thanh phin h so Ban | Ban

chinh | sao

Pon dé nghi dang ky hanh ngh¢ luat su véi tu cach ca X
nhan (theo mau)
Chung chi hanh nghé luat su, ban sao Thé luat su X
Hop dong lao dong ky két véi co quan, to chic X

5.4 | S6 lwong ho so
01 bo

5.5 | Thoi gian xir ly
Trong thot han 56 gio lam vige, ké tur ngay nhan du ho so hop I€.

5.6 | Noi tiép nhén va tra két qua
Hb so duoc giri truc tiép hodc thong qua hé thdng buu chinh dén S¢ Tu
phap

5.7 | Lé phi
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5.8 | Quy trinh xir ly cong viéc
T Trinh tu Trfi’\ch T_ho‘1 Bieu maqu/Ket
: nhiém glan qua
Tiép nhan va kiém tra hd
SO
a) Cong chuc bd phan
TN&TAKQ‘ Xexm X?t tinh Thanh phan hd so
hop 1€ va day dua theo
, A N theo muc 5.2
muc 75.2 cua hoﬂ SO va
chuyén phong Bo trg' tu Hudng dan hoan
phap tham dinh A LA x
X ah ae 1A £ Cham | thién ho so — mau
+ Néu day du, lap Giay X
A A o A , nhat sau 01
bién nhan va hen ngay trd | Cong churc C 1A Y A A
A A A A 8 gio ké | Giay tiep nhan ho
Bl | ho so, trao cho ngudl nop bo phan N \ 2 1A
X tur Khi so va hen tra ket
hoso; ; TNE&TKQ | hhan hé ua — mau 03
+ Néu hd so chua ddy du, anho 1 g
A " . x oA so hop 1€
lap phiéu hudéng dan cong T .
NI o bAoA Phicu kiém soat
dan/toé chac hoan thién ho L s
o qua trinh giai
Néu ho so khong dugc bo quyet h? >0~
\ : A mau so 05
sung, hoan thi¢én theo
husng dan thi thong bao
te choi tiep nhan bang
van ban (néu rd ly do).
Tham dinh ho so
1. Noi dung tham dinh: Phiéu kiém soat
a) Tinh hop phap cua ho A
o qua }r1np giai
b) Cén ¢t tham dinh: theo q%gltj 22 %%_
myuc 5.8. TAI LIEU
VIEI\{ DIA,XN % . A A . Du thao To trinh,
2. X ly két qud tham | Cong chuc . ,
. \ . 2 .\ Giay dang ky
B2 | dinh ho so ‘ phong Bo 16 gio hanh nehe. Than
a) Truong hop ho so | trg tu phdp e, &

khong dap tGng day du
diéu kién giai quyét theo
quy dinh thi du thao to
trinh, van ban tx chdi
(néu ro ly do)

b) Trudng hop hd so dap
mg day du diéu kién giai

bao vé viéc ding
ky hanh nghé luat
su tu cach ca
nhan hoac van
ban tir chdi (néu
rd ly do)
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quyét theo quy dinh thi
du thdao ToO trinh, Giéy
dang ky hanh nghé,
Thong bao vé viéc ding
ky hanh nghé luat su tu
cach ca nhan

Trinh lanh dao Phong ky
duyét To trinh, Gidy dang
ky hanh nghé luat su voi

HO so kém du

thao To trinh,

Gidy dang ky
hanh nghé, Thong

tu cach cd nhan, Thong Cor‘lg chu;c . bao vé viée dang
B3 | ., X . s phong B6 8 gio 1 A 1A
bao vé viéc dang ky hanh o te phi ky hanh nghé luat
nghé luat su tu cach ca > U phap su tu cach ca
nha}n hoac van ban tur nhan hoeic van
choi (néu rd 1y do) ban tir choi (néu
rd ly do)
To trinh, Gidy
Lanh dao phong ky duyét dang ky hanh
To trinh, Gidy dang ky ngh¢, Thong bao
hanh ngh¢, Thong bao vé | Lanh dao veé viéc dang ky
B4 | viéc dang ky hanh nghé | phong Bo 8 gio hanh nghé luat su
luat su tu cach ca nhén | trg tu phap tu cach ca nhan
hodc van ban tir choi (néu hodc van ban tu
rd ly) choi (néu ro ly
do)
T& trinh, Gidy
dang hanh nghé
Lanh dao S¢ ky Té trinh, cua luat su voi tu
Gidy dang ky hanh nghé cach ca nhan,
A c 7x .. o '| Lanhdao Sé& Thong bao vé
Thong bao vé viéc dang .y A ae 1
BS |, X 1A 8 gid | viéc dang ky hanh
ky hanh nghé luat su tu A 1A
g . TA . nghé luat su tu
cach c4d nhan hodc van ‘ch ca nha
ban tir chdi (néu 16 1Y) cach ca nhan
hogc thong bao
tur choi ¢ néu rd
ly do
Tiép nhan két qua, vao ’sé 7 7 ‘
B6 chuyén vén thu dong dau, | Phong Bo R oid So6 theo ddi ho so
thuc hién sao luu (n€u ¢d) | tro tu phap g —mau so6 06

Chuyén két qua vé bo
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phan TN&TKQ

Luu hd so theo quy dinh

B7

Tra két qua cho cong dan

B0 phan Theo
TN&TKQ | gidy hen

6. BIEU MAU
T Ma3 hiéu Tén Biéu miu
1 | MauTP-LS-11 G}gy daflg kX harAlh nghé luat su cua ludt su hanh nghé
vOi1 tu cach cd nhan
> | Mau TP-LS-05 f])r%r:] dé nghi dang ky hanh nghé luat su voi tu cach ca
7. HO SO LUU: Ho so luu bao gom cic thanh phan sau
TT Ho so luu
1. | Thanh phan ho so theo muyc 5.3
2. | Gidy dang ky hanh nghé ludt su cua luat su hanh ngh€ vai tu cach ca
nhan
3. | Cac biéu mau khac (néu c6) theo van ban phap quy hién hanh

Ho6 so dugc luu tai phong Bo trg Tu phap theo quy trinh luu trit ho so hién

hanh




48

TP-LS-05
(Ban hanh kém theo Théng t s6 05/2021/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic

‘ DPON PE NGHI PANGKY
HANH NGHE LUAT SU VOI TU CACH CA NHAN

TOIEN 1A, Gioi tinh: .......... Ngay sinh:....../..... [........
Dang ky hoat dong hanh nghe luit sw véi tu ciach ca nhan
v6i cac ngi dung sau day:

1. Ho va tén ludt su (ghi bang chik in HOQ): ......c.covveeeeeeeeseeeeeeeerseee e
SO dién thoai:....ovvveveeeeeienns FaX: cerveveeererereeeeeenns EMail: .o,
Chutng minh nhan dan/Can cudc cong dAn/HO chidu $O:.....v.vvvveveereeerereseeienins
Ngay cp:....... S U NOT CADP: oottt
Dia chi thuOng trll: ....ooe i
ChO & NIBN DAY 1.ttt ettt ettt bbbttt
Theé ut Su 80 ..cvevveeees do Lién doan Luat su Viét Nam cap ngay:...../ .../ ........
La thanh vién Poan Luat su tinh (thanh pho): .......oveeeveeeeieeeeeeeeee e,
2. Tén, dia chi cta co quan, to chirc ky hop dong 120 dong: .......ccovvvvevvrvererennnns
S6 dién thoai:.....vvereerreereennee, 7 G =111
WV BDISIEE. ..ttt b bbb nre s

3. Linh vuc hanh nghé: Theo quy dinh cua Luat Luat su.
To6i chiu trach nhiém vé nhimg ndi dung néu trén va cam két tudn thu cac
nguyén tdc hanh nghé luat su, thuc hién dﬁy du cac quyén va nghia vy cua luat
su do phép luat quy dinh./.
Tinh (thanh phd), ngay thdng ndm
Ludt su dé nghi
(Ky va ghi ré6 ho tén)
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TP-LS-11 )
(Ban hanh kém theo Théng tw s
05/2021/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY BANG KY HANH NGHE LUAT SU

CUA LUAT SU HANH NGHE VOI TU CACH CA
NHAN

(Puoc in trén khé gidy A4)

SOt /TP/BDKHD
UBND tinh, CONG HOA XA HOICHU  Dia chi co quan, t6 chirc ky hop ddng lao
tp....... NGHIA VIET NAM dong:....ccceeeeenen.
SoTuphsp ~D0CWP-Twdo-Hamhphtc "
) 5 o ‘ bién thoai:...............
GIAY DANG KY HANH NGHE LUAT SU' CUA FaX:............. Email.........cooooeiiinn,
LUAT SU HANH NGHE VO TU CACH CA NHAN .
: Website:
1. Hovaténluatsw:.................ccoie GUOT oo
tinh: ... 3. Linh vic hanh nghé: Theo quy dinh cla Luat
Ngay sinh:...... [ Luat suw.



Chirng minh nhan dan/Can cuwéc cong dan/HoO
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Tinh (thanh phé), ngay
thang néam
Giam déc

(Ky tén va déng déu)



7. Dang ky hoat dong cia chi nhanh, con

o1

ty ludt nwéc ngoai

Ma hiéu: QT-07/LS
QUY TRINH X N
Déng ky hoat dong LarT ban hanh: 01
) , ciia chi nhanh, cong ty N\gay ban .1...12022
SO TU PHAP luit nwée ngoai hanh:
TINH AN GIANG
MUC LUC
SUA BQI TAI LIEU
MUC BICH
PHAM VI i
TAI LIEU VIEN DAN
DINH NGHIA/VIET TAT
NOI DUNG QUY TRINH
BIEU MAU
HO SO CAN LUU
Trach Soan thio Xem xét Phé duyét
nhi¢m ‘ :
Ho tén
Chir ky
Chirc vu Chuyén vién Trwéng phong Lanh dao S¢&
SUA POI TAI LIEU
Yesl:hclau Trang/Phan . Lan ban Ngay ban
ddi/bd litn quan | Mo ta ngi dung stra doi | hanh/Lan hanh

viéc sira doi
sung :

sura doi

1. MUC PICH

Quy dinh chi tiét trinh ty thu tuc dang ky hoat dong cta chi nhanh cua
cong ty luat nude ngoai tai Viét Nam, dam bao cac can bg, cong chuc giai quyet
cac cong viéc thuoc chae nang, nhiém vy, quyen han theo quy dinh cia phap

luat.
2. PHAM VI

- Ap dung d6i v6i hoat dong dang ky hoat dong ciia chi nhanh cia cong ty
luat nudc ngoai tai Vi¢t Nam.

- Cong chirc thudc phong Bo trg tu phap va cac phong ban/bd phan lién
quan thudc S¢ Tu phap chiu trach nhiém thuc hién va kiém soat quy trinh nay.

3. TAI LIEU VIEN DAN

- Tiéu chuan qudc gia TCVN ISO 9001:2015

- Céac vin ban phap quy lién quan dé cap tai myc 5.8
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4. PINH NGHIA/VIET TAT

- UBND: Uy ban nhan dan

- TTHC: Thu tuc hanh chinh

- TN&TKQ: Tiép nhan va Tra két qua
- LS: Luat su

5. NOI DUNG QUY TRINH

5.1

Co so phap ly

- Luat Luat su ngay 29 thang 06 nim 2006 (c6 hiéu luc ké tir ngay 01
thang 01 nam 2007);

- Luat Luat su ngdy 20 thang 11 ndm 2012 stra d6i bo sung mot sb diéu
ciia Luat Luat su ngay 29 thang 06 nam 2006 (c6 hiéu luc ké tir ngay 01
thang 07 nam 2013);,

- Nghi dinh s6 123/2013/ND-CP ngay 14 thang 10 nim 2013 cua Chinh
phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luét Luat su (c6
hiéu lyc ké tir ngay 28 thang 11 nam 2013);

- Thong tu s6 05/2021/TT-BTP ngiy 24 thang 6 nim 2021 cia B Tu
phap hudng din mot sé diéu va bién phép thi hanh Luat Luat su, Nghi
dinh quy dinh quy chi tiét mot s6 diéu va bién phap thi hanh Luat Luét su;
- Théng tu s6 220/TT-BTC ngay 10 thang 11 nim 2016 ctia B Tai chinh
quy dinh muc thu, ché d6 thu, ndp, quan 1y va sir dung phi, 1é phi trong
linh vuc hoat dong hanh nghé luat su.

5.2

Picu kién thwe hién Thii tuc hanh chinh

Khong

5.3

Ban Ban

Thanh phan ho so chinh | sao

Gidy dé nghi dang ky hoat dong ctia chi nhanh cua cong
ty ludt nudc ngoai tai Viét Nam (theo mau)

Gidy phép thanh 1ap chi nhanh, cong ty luat nudc ngoai

Gidy to ching minh vé tru s¢

5.4

S6 lwong ho so

01bo

5.5

Thoi gian xir ly

Trong thdi han 10 ngay (80 gid) lam viéc, ké tir ngay nhan du hd so hop
1é.




53

5.6 | Noi tiép nhén va tra két qua
Hb so dugc gt truc tiép hodc thong qua hé thong buu chinh dén So Tu
phap
5.7 | Lé phi
2.000.000 d6ng/hd so
5.8 | Quy trinh xir ly cong viéc
TT Trinh ty TriCh T_ho‘1 Biéu miu/Két qua
: nhiém glan
Tiép nhan va kiém tra ho
SO
a) Cong chuc bo phan
TN&TKQ xem xét tinh
hop 1¢ va day du theo
muc q5.2 cua h()q SO va o
chuyén phong B6 tro tu Thanh phan ho so
phap tham dinh ’ theo muc 5.2
+ Néu day du, 1ap Giay N
bién nhan va hen ngay tra Huéng dan hoan
ho so, trao cho nguoi Nop thién ho so — mau
ho SO \ Cham . ,02 \
+ Néu ho so chua day du, N Giay tiep nhan ho
A % . x nhat sau . S
; lap phicu hudong dan A , w1.% | sovahen tra ket
A A A . . Cong chuac | 04 gio ké \ x
cong dan/to chac hoan A A NP qua — mau 01
Bl thien hd so b phan ter khi.
Néu hé so khong duoc bs | TNETKQ | AN N6 1 ppus s soat
so hop Ié

sung, hoan thién theo
huéng dan thi thong bao
tir chdi tiép nhan ho so
(néu ro ly do).

b) Hb so tiép nhan qua hé
théng buu chinh:

- Truong hop hd so day
da, hop 18 thi giai quyét
hé so theo quy dinh.

- Trudong hop hd so chua
day du hodc chua hop 1¢
thi moi ngudi nop hod so
dén bod sung theo quy

qua trinh giai quyét
ho so — mau so 05

Phiéu tir chéi tiép
nhan giai quyét ho
so - mau so6 03
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dinh.

B2

Tham dinh hé so

1. Noi dung tham dinh:

a) Tinh hop phap cta hd
SO;

b) Can cr thAim dinh: theo
muc 5.8. TAI LIEU VIEN
DAN

2. Xt Iy két qua tham dinh
hd so

a) Truong hop hd so
khéng dap tGng diy du
diéu kién giai quyét theo
quy dinh thi du thao to
trinh, van ban ta chdi
(néu ro ly do)

b) Trudng hop hd so dap
g day du diéu kién giai
quyét theo quy dinh thi
du To trinh, Gidy ding ky
hoat dong chi nhanh cua
cong ty luat nudc ngoai
tai Viét Nam, Thong bao
cap Gidy dang ky hoat
dong

Cong chirc
phong Bo
trg tu phap

32 gio

Phiéu kiém soat
qua trinh giai quyet
ho so — mau so 05

Du thao To trinh,
Gidy dang ky hoat
dong chi nhanh cua
cong ty luat nudce
ngoai tai Viét
Nam, Théng bao
cap Gidy dang ky
hoat dong hodc van
ban tir chdi, c6 néu

ro ly do

B3

Trinh lanh dao Phong ky
duyét To trinh, Gidy dang
ky hoat dong chi nhanh
cua cong ty luat nudc
ngoai tai Vi¢t Nam,
Thong bao cap Gidy diang
ky hoat dong hodc van
ban tir choi

Cdng chirc
phong Bo
trg tu phap

16 gio

To trinh, Gidy
dang ky hoat dong
chi nhanh cta cong
ty luat nudc ngoai
tai Viét Nam hoac

van ban tir chbi
kém theo hd so

B4

Lanh dao phong ky duy¢t
To trinh, Gidy dang ky
hoat dong chi nhanh cua
cong ty luat nudc ngoai
tai Viét Nam, Thong bao
cip Gidy dang ky hoat
dong hodc van ban tu

choi

Lanh daq
phong Bo
trg tu phap

16 gio

T& trinh, Gidy
dang ky hoat dong
chi nhanh ctua cong
ty luat nudc ngoai

ta1 Viét Nam,

Thong béo cap
Gidy dang ky hoat
dong hodc van ban
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tir chdi néu rd Iy
do
Lanh dao S& To trinh, To trinh, Gidy
Giay dang ky hoat dong dang ky hoat dong
chi nhanh cta cong ty chi nhanh cta cong
luat nudc ngoai tai Viét ty ludt nude ngoai
BS | Nam, Thong bao cép | LanhdaoSo | 8gio tai Viét Nam,
Giay dang ky hoat dong Thong bao cap
hodc van ban tir choi néu Giay dang ky hoat
ro dong h,Oé,C van ban
ly do tur choi néu ro 1y
Tiép nhan két qua, vao ’sfq)
chuyén véan thu dong dau, 7
thuc hién sao luu (n€u c6) | Phong Bo "
B6 2 £ ) A A , 4 g10
Chuyén két qua v€ bd | tro tu phap 34 theo ddi hd so —
phin TNATKQ miu 55 06
Luu ho so theo quy dinh
B7 Tra két qua cho cong dan |  BO phén Theo
va thu phi/l¢ phi (néu co) | TN&TKQ | giay hen
6. BIEU MAU
TT M3 hiéu Tén Bi¢u mau
1 Miu TP-LS-20 GlayAde ngh; dar‘lg ky hgf_lt dong cua chi nhanh ctia cong
ty luat nudc ngoai tai Viét Nam
5 Miu TP-LS-21 GlaX da}ng ky 1’10'91'[ d(:)pg _chl_ Anhanh cua t6 chic hanh
nghé luat su nude ngoai tai Viét Nam
- Y S , A A A 0/ X
3 Miu TP-LS-22 G1a}y dang‘;.ky. ho.z_it dong cong ty luat TNHH 100% von
nudc ngoai tal Vit Nam
x e Gidy dang ky hoat dong cong ty luat TNHH duéi hinh
4. Mau TP-1.5-23 thirc lién doanh tai Viét Nam
N Giay dang ky hoat dong cong ty luat hop danh gita to
5. | Mau TP-LS-24 | chic hanh nghé luat su nudc ngoai va cong ty luat hop
] danh Viét Nam
7. HO SO LUU: Ho so luu bao gom cac thanh phan sau
TT Ho so luu
1. | Thanh phan ho so theo muyc 5.3
2. | Cac giay to khoan 2,3,4,5 muc 6
3. | Cac biéu mau khac (néu co) theo vin ban phap quy hién hanh

H6 so duoc luu tai phong B6 trg Tu phap theo quy trinh luu trir ho so hién hanh
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TP-LS-20
(Ban hanh kém theo Théng t s6 05/2021/TT-BTP)

Tén Cong ty ludit nwéc  CONG HOA XA HQI CHU NGHIA VIET NAM
ngoai tai Viét Nam Doc 1ap - Tw do - Hanh phuc

GIAY PE NGHI PANG KY HOAT PONG CHI NHANH CUA
CONG TY LUAT NUOGC NGOAI TAI VIET NAM

Kinh giri: S& Tu phép tinh/ thanh phé ..........cccccevveenne..

Tén goi day du cua cong ty ludt nudc ngoai du kién thanh 1ap chi nhéanh (ghi
bang chiv in BOQ): ot
Tén giao dich (neu [470) TP TT PRSPPI
Tén viét tat (neu (470) PP UT PP PPPRPP
Tén bang tiéng nudc ngoai (NEU CO): vevreereeeeeseseee e eeeree st sn s
Glay phép thanh 1ap sO:........cc..... CAp Ngay:........ [ i i,
Gidy dang ky hoat dong LS T do S¢ Tu phap tinh (thanh phd).......
................................ CAP NEAY: v Lo L
D1a ChI tU SO e
Dién thoal: ......ccoovvviiiii FaX i
Email: ..o WEDBSIEE ...
Linh vuc hanh nghé:

Dang ky hoat dong cho chi nhanh véi n¢i dung sau day:

1. Tén cta chi nhanh (ghi BAng chit in HO): .....vvveeveeveeesrsreseeeeeereessesses e,
Tén giao dich (neu (470 PR PRR P
TEN VIEL tAt (NEU CO): crvrvrrvevirceeeeeesse sttt s st es sttt en st
Tén bang tiéng NUGC NZOAT (NEU CO): w.vvvvrvervreeresreeseeieieeesresssssessesessesseesss s senesneans
2. Dia chi tru s& ctia Chi NNANN: ......c.oooiii e
Dién thoai: ..o FaX: i
Email: ..o, WEDSITE: ...,
3. Linh vuc hanh nghé cua chi nhanh:

4. Trudng chi nhanh:

HO, 181 (hi BANG CHIE i HOQ): ..ooveeevveeeesesvsesee e
Gidi tinh: ..o Ngay sinh:...../...... [ Quoc tichi..coiie
HO chleu/Chu’ng minh nhan dan/Cén cudc cong dan sO:........covvviiiniiiniiinis
Ngay CAp:....... S CO QUAN CAP: oot

Gidy phép hanh nghé luat su nudc ngoai tai V1¢:[ Nam hozc Thé luat su (ddi véi
truong hop 14 luat su Viét Nam) so:................. cap ngay: ........ Lo e,
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Chung toi cam két tuan thu phap luat Viét Nam va hoat dong ding v6i noi dung
ghi trong Gidy phép thanh lap chi nhanh./.
Tinh (thanh pho)....., ngay...... thang.... ndm ......
Nguoi dimg dau
Cong ty ludt nudc ngoai tai Viét Nam
(Ky tén, déng dau)
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8. Thay d6i ndi dung Gidy ding ky hoat dong ciia chi nhanh, cong ty
luit nudc ngoai

QUY TRINH M4 hiéu: QT-08/LS
Thay d6i ndi dung X ..
Giy diing ky hoat Larf ban hanh: 01
. ) d@ng cuia chi nhanh, N\gay ban .[...12022
SO TU PHAP cong ty luat nwée | hanh:
TINH AN GIANG ngoai
MUCLUC
SUA POI TAI LIEU
MUC biCH
PHAM VI )
TAI LIEU VIEN DAN
DINH NGHIA/VIET TAT
NOI DUNG QUY TRINH
BIEU MAU
HO SO CAN LUU
Trach Soan thio Xem xét Phé duyét
nhi¢m ‘ *
Ho tén
Chir ky
Chirc vu Chuyén vién Trwéng phong Lanh dao S¢&
SUA POI TAI LIEU
Yesl:};au Trang/Phan . Lan ban Naav ban
W2 | lienquan | M6 ta ndi dung siva déi | hanh/Lin | 92
doi/bo iAo R : o aRs hanh
viéc stra doi stra doi
sung :
1. MUC PiCH

Quy dinh phuong phap to chic, mbi quan hé cong tac va trach nhiém cua
t6 chuc/ca nhan trong viéc thuc hién viéc tiép nhan, xt Iy tha tuc thay doi noi
dung Gidy dang ky hoat dong ciia chi nhanh, cong ty luat nudc ngoai.

2. PHAM VI

- Ap dung db6i v6i hoat dong thay d6i noi dung Gidy ding ky hoat dong
cua chi nhanh, cong ty luat nude ngoai.

- Cong chirc thugc phong Bo tro tu phap va cac phong ban/bd phan lién
quan thudc S& Tu phap chiu trach nhiém thuc hién va kiém soat quy trinh nay.

3. TAI LIEU VIEN DAN

- Tiéu chuan qudc gia TCVN ISO 9001:2015

- Céac vin ban phap quy lién quan dé cap tai myc 5.8
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. PINH NGHIA/VIET TAT

UBND: Uy ban nhan dan

TTHC: Thu tuc hanh chinh
TN&TKQ: Tiép nhan va Tra két qua
LS: Luat su

. NOI DUNG QUY TRINH

Co so phap ly

- Luat Luat su ngay 29 thang 06 nim 2006 (c6 hiéu luc ké tir ngay 01
thang 01 nam 2007);

- Luét Luat su ngay 20 thang 11 nim 2012 stra di bd sung mot sb diéu
ctia Luat Luat su ngdy 29 thang 06 nam 2006 (c6 hiéu lyc ké tir ngay 01
thang 07 nam 2013);

- Nghi dinh s6 123/2013/ND-CP ngay 14 thang 10 nim 2013 ctia Chinh
phi quy dinh chi tiét mot sb diéu va bién phap thi hanh Luat Luat su
(c6 hiéu luc ké tir ngay 28 thang 11 nam 2013);

- Théng tu s6 05/2021/TT-BTP ngay 24/6/2021 ciia Bo Tu phap hudng
dan mot s6 diéu va bién phap thi hanh Luat Luat su, Nghi dinh quy
dinh quy chi tiét mot s6 diéu va bién phép thi hanh Luat Luat su;

- Thong tu sd 220/TT-BTC ngay 10 thang 11 nam 2016 cia Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va str dung phi, 1€ phi
trong linh vuc hoat dong hanh nghé luat su.

5.2

Pic¢u kién thwe hién Thii tuc hanh chinh

Khong

5.3

Ban Ban

Thanh phan ho so chinh | sao

Gidy dé nghi thay d6i diang ky hoat dong cua chi
nhéanh, cong ty ludt nudc ngoai

Gidy phép thanh 1ap cta chi nhanh, cong ty luat nudc
ngoai

Vin ban chip thuan thay d6i noi dung Gidy phép thanh
1ap ctia Bo Tu phap (d6i voi truong hop thay doi tén
goi, Trudong chi nhanh, Giam dbc cong ty luat nudc
ngoai, linh vuc hanh nghé; chuyén tru sé tur tinh, thanh
phé truc thudc trung wong ndy sang tinh, thanh phé
truc thudc trung wong khac

Tuy theo néi dung thay do6i, nop thém cac gidy to:
- Truong hgp thay doi dia chi tru s& trong pham vi
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tinh, thanh phd truc thudc trung wong: Gidy to ching

minh vé tru s& hop 16.

- Truong hop thay d6i thong tin ca nhén cua Tru:0’ng
chi nhanh, Giam dbc cong ty va sd nguoi lam viéc tai
chi nhanh, cong ty luat nudc ngoai: cic gidy to chimg

minh lién quan dén ndi dung thay doi.

5.4 | S6 lwong ho so
01 bo
5.5 | Thoi gian xir ly
Trong thoi han 40 gior lam viée, ké tir ngdy nhan da hd so hop 1é.
5.6 | Noi tiép nhan va tra két qua
Hb so dugc giri truc tiép hodc thong qua hé théng buu chinh dén So Tu
phap
5.7 | Lé phi
1.000.000 d6ng/lan cap
5.8 | Quy trinh xir ly cong viéc
T Trinh tu TriCh Thoi Biéu mavu/Ket
: nhi¢m glan qua
Tiép nhan va kiém tra Thanh phan ho so
ho so theo muc 5.2
a) Cong chuc bo phan i
TN&TKQ xem xét tinh Huéng dan hoan
hop 1¢ va day du theo thién ho so — mau
muc w5.2 cua h()w SO va Cham ’ ’02 ‘
chuyén phong Bo tr¢ tu N Giay tiep nhan ho
. 2 . A . nhat sau . : LA
phap tham dinh | Cong chuc R oiy k& | SO Va hen tra ket
Bl |+ Néu diy du, 1ap Gidy | bo phan tfgr oh qua — mau 01
bién nhan va hen ngay | TN&TKQ A A
5 1A - nhan ho Y ,
tra ho so, trao cho nguoi . | Phigu kiém soat
so hop 1€

nop ho so

+ Néu hd so chua day
du, 1ap phiéu hudng dan
cong dan/té chac hoan
thién ho so.

Néu hd so khong duogc

qua trinh giai
quyet ho so —
mau s6 05

Phiéu tir chéi tiép
nhan giai quyét
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b sung, hoan thién theo
huéng dan thi thong béo
tir chdi tiép nhan ho so
(néu rd ly do).

hd so - mau sé 03

Tham dinh hd so

1. Noi dung tham dinh:
a) Tinh hop phap cta hd
SO;

b) Cin ct tham dinh:
theo muc 5.8. TAI LIEU
VIEN DAN

2. Xu ly két qua tham
dinh ho so

a) Truong hop hd so
khong dap mg day du

Phiéu kiém soat
qua trinh giai
quyét ho so —

mau s6 05

Du tl}éo To trinh,
Giay dang ky

diéu kién giai quyét theo Copg Chu}: .y hoat dong chi
B2 : . ... | phongBO 8 gioy . -
quy dinh thi dy thao to tro tu pha nhanh, cong ty
trinh, van ban tu choi >t phap luat nudc ngoai,
(néurdlydo) Thong bao thay
b) Truong hop ho so dap doi nd1 dung dang
ung day du dieu kién ky hoat dong
gidi quyét theo quy dinh hodc van ban tu
thi du thao—To trinh, choi, c6 néu ro ly
Giay dang ky hoat dong do
chi nhénh, cong ty luat
nudc ngoai , Thong bao
thay doi ndi dung dang
ky hoat dong
To trinh, Gidy
Trinh lanh dao Phong ky d ans k.y ho,at
n N £ dong chi nhanh,
duyét To trinh, Giay A R ,
< , . . cong ty luat nudc
dang ky hoat dong chi A , 2. Ty A .
. A ..~ . | €Cobng chuc ngoai, Thong béo
nhanh, cong ty luat nudc \ 2 .y Xe A
B3 .- N . phong Bo 4 gi¢ | thay do6i ndi dung
ngoai, Thong bao thay , < ,
Lo A < > | tro tu phap dang ky hoat
doi né1 dung dang ky A SRS
A e dong hoac van
hoat dong hoac van ban NN
A A a1, ban tur choi, ¢co
ttr choi, c6 néu 10 1y do A 1 \
néu ro ly do kem
theo ho so
B4 Lanh dao phong ky| Lanhdao R oidy T& trinh, Gidy
duyét To trinh, Thong | phong Bo & dang ky hoat
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béo thay doi ndi dung | tro tu phap dong chi nhanh,
dang ky hoat dong, Gidy cong ty luat nudce
dang ky hoat dong chi ngoai, Théng béo
nhanh, cong ty ludt nude thay doi noi dung
ngoai hodac van ban tur dang ky hoat
chdi, co néu 1o ly do dong hoac van
ban
tir chbi co néu rd
ly do
Linh dao S¢ ky To T& trinh, Gidy
trinh, Gidy dang ky hoat dang ky hoat
dong chi nhanh, cong ty dong chi nhanh,
BS lu,at nude n;g.oéli,ﬂ .Théng Lanh dao S& | 8 gio cong ty 1u:$1_t nude
bao thay doi ndi dung ngoal
dang ky hoat dong hoac hoac van ban tur
van ban tir chéi c6 néu chéi ¢ néu rd
ro ly do ly do
Tiép nhan két qua, vao
s6 chuyén vin thu dong
dau, thuc hién sao luu . 2
2, Phong Bo .
B6 | (n€u cd) , 4 gio
2 LA . A 1| trotuphdp
Chuyén ket qua ve bo S6 theo ddi hd s
phan TN&TKQ — mau s6 06
Luu ho so theo quy dinh
Tfé két qua cho cong B6 phan Theo
B7 ?r?gu ;/2) thu phi/l¢ phi TN&TKQ | gidy hen
6. BIEU MAU
TT| Mai hiéu Tén Biéu miu
L | MauTP-LS-26 Gi?:1y déAnghi thay dg‘)i dang ky hoat dong cta chi
nhanh, cong ty luit nudc ngoai
o | Mau TP-LS-21 Gié}; dz“ing ky 1}oat d(f)‘l?g 'chi'flhénh ctia to chuc hanh
nghé luat su nudc ngoai tai Viét Nam
3 | MAu TP-LS-22 Gié}y déng.ky.hog:[ dong cong ty luat TNHH 100% von
nudc ngoai tar Vit Nam
x Giay dang ky hoat dong cong ty luat TNHH du6i hinh
4. | Mau TP-L5-23 thirc 11én doanh tai Viét Nam
Gidy dang ky hoat dong cong ty luat hop danh giira to
5. | Mau TP-LS-24 | chirc hanh nghé luat su nudc ngoai va cong ty luat hop
danh Viét Nam
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7. HO SO LUU: Ho so luu bao gdom cac thanh phin sau

TT Ho so lwu

1. | Thanh phan ho so theo muc 5.3

2. | Céc giay to khoan 2,3,4,5 muc 6

3. | Cac biéu mau khac (néu co) theo van ban phap quy hién hanh

Hb so duoc luu tai phong B6 trg Tu phap theo quy trinh luu trir ho so hién hanh
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TP-LS-26
(Ban hanh kém theo Thong tw sé 05/2021/TT-BTP)

Tén chi nhanh, congty ~ CONG HOA XA HQI CHU NGHIA VIET NAM
luat nwéec ngoai tai Doc 1ap - Tw do - Hanh phic
Viét Nam

GIAY PE NGHI CAP LAI/THAY POI NOI DUNG GIAY PANG KY
HOAT PONG CUA CHI NHANH, CONG TY LUAT NUOC NGOAI
Kinh gtri: S6 Tu phép tinh/thanh pho...........cceveeveae..

TOI tBN 14 (@5 BANG CAIE i HOQ): ...
Truéng chi nhanh/Giam ddc cong ty (Tén day dii cia chi nhdanh, cong ty ludt
NUGC NZOAE Ghi BANG CHIF I HOA): ....o.eoeeeeeeeeeeoeeeeeeee e

Glay phép thanh 1ap Chi nhanh/Cong ty T H CAp NEAY: oo i e,
Gidy dang ky hoat dong sO: ..o do S¢ Tu phap tinh (thanh phd) ..................
................................ CAP NEAY: cvvvvvveee Lo L
D18 ChI U SO . oo e
Dién thoai: .......cccvevvvvireiinien, Fax:..ooovieeeeennn, Email:..ccccoooiiiiic e,

Pé nghi cap lai/thay doi ndi dung gidy ding ky hoat dong cia Chi
nhanh/Céng ty luit nwéc ngoai (Dé nghi thay déi néi dung gidy dang ky hoat
déng ghi ré Théng tin trwde khi thay déi va Thong tin sau khi thay doi):

Ly do cap lai/thay 01 NOL AUNE: .....oecveeeeeeieeeeeeeeeeeee st
Théng tin truée khi thay doi (doi véi truong hop thay doi ndi dung ding ky hoat

Chung 61 cam két tuan thi phap luat Viét Nam va hoat dong ding voi ndi dung
ghi trong Gidy phép thanh 1ap va Gidy dang ky hoat dong ctia Chi nhanh/Cong
ty luat nudc ngoai./.

Tinh (thanh pho)....., ngay...... thang.... ndm ......
Trudéng chi nhanh/

Giam ddc cong ty luat nudc ngoai
(Ky tén, dong dau)
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SO TU PHAP
TINH AN GIANG

9. Hop nhit cong ty luat

Ma hiéu:

QT-09/LS

QUY TRINH

Lan ban hanh:

01

Hop nhit cong ty luat

Ngay ban
hanh:

.[...12022

MUC LUC
SUA POI TAI LIEU
MUC PiCH
PHAM VI
TAI LIEU VIEN DAN
DINH NGHIA/VIET TAT
NOI DUNG QUY TRINH
BIEU MAU

HO SO CAN LUU

Tréach
nhiém

Soan thao

Xem xét

Phé duyét

Ho tén

Chir ky

Chirc vu

Chuyén vién

Trudéng phong

Lanh dao S&

SUA POI TAI LIEU

Yéu cau
stra
d6i/bo
sung

Trang/Phan

lién quan
viéc stra doi

M6 ta néi dung sira doi

Lan ban
hanh/Lan
sura doi

Ngay ban
hanh

1. MUC PiCH ‘ , 7 ‘
Xay dung quy trinh nham giai quyet tha tuc hanh chinh cho t6 chuc co dé
nghi hop nhat cong ty luat dam bao tham tra ré cac diéu kién theo dung quy

dinh.

2. PHAM VI

- Ap dung d6i voi hoat dong hop nhat cong ty luat.

- Cong chiic thuoc Phong B tro tu phap va cac phong ban/bd phan lién
quan thudc S& Tu phap chiu trach nhiém thyc hién va kiém soat quy trinh nay.

3. TAI LIEU VIEN DAN

- Tiéu chuan qudc gia TCVN ISO 9001:2015

- Céac vin ban phap quy lién quan dé cap tai myc 5.8

4. PINH NGHIA/VIET TAT

- UBND: Uy ban nhan dan
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- TTHC: Thu tuc hanh chinh

- TN&TKQ: Tiép nhan va Tra két qua
- LS: Luat su

5. NOI DUNG QUY TRINH

5.1

Co so phap ly

- Luat Luat su ngay 29 thang 06 nim 2006 (c6 hiéu luc ké tir ngay 01
thang 01 nam 2007);

- Luat Luét su ngdy 20 thang 11 ndm 2012 sira d6i b6 sung mét sb diéu
ctia Luat Luat su ngdy 29 thang 06 nim 2006 (c6 hiéu luc ké tir ngay 01
thang 07 nam 2013);

- Nghi dinh s6 123/2013/ND-CP ngay 14 thang 10 nam 2013 cua Chinh
phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Luat su (co
hiéu luc ké tir ngay 28 thang 11 nim 2013) ;

- Thong tu s6 05/2021/TT-BTP ngay 24/6/2021 cua Bo Tu phap hudng
dan mot sd diéu va bién phap thi hanh Luat Luat su, Nghi dinh quy dinh
quy chi tiét mot s6 diéu va bién phap thi hanh Luat Lut su.

5.2

Piéu kién thue hién Thii tuc hanh chinh

Khdng

5.3

i 2

Ban Ban

Thanh phan ho so chinh | sao

Gidy dé nghi hop nhit cong ty ludt (theo mau) X

Hop dong hop nhat, trong d6 phai quy dinh 1d vé thu
tuc, thoi han va diéu kién hop nhét; phuong 4n st dung
lao dong; viéc ké thira toan bd quyén, nghia vu va loi ich
hop phap ciia cac cong ty luat bi hop nhat

Gidy dang ky hoat dong cuia cac cong ty luat bi hop nhat

Diéu 1¢ cuia cong ty luat hop nhat

5.4

S6 lwong ho so

01 bd

9.5

Thoi gian xir ly

Trong thoi han 80 gio, ké tir ngdy nhan du hd so hop 18.

5.6

Noi tiép nhén va tra két qua

Guri ho so truc tiép hodc thong qua hé thong buu chinh dén S Tu phéap
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5.7 | Lé phi
Khéng
5.8 | Quy trinh xir ly cong viéc
T Trinh tu Trich Thoi Biéu ma”u/Ket
: nhi¢m glan qua
Tiep npan va kiém tra dau Thanh phén hé so
e ho so theo muc 5.2
- Cbng chac bo phan T
TN&TAKQ‘ xem xet tinh Huéng dan hoan
hop 1€ va day du theo A LA x
. 1A thién ho so — mau
muc §.2 cua ho so , 02
+ 2 a ] a 13 .z .z \
.ANeu Aday‘du’ lap ‘Gla}f A Giay tiep nhan ho
bi€n nhan va hen ngay tra Cham . Y LA
A A £ so va hen tra két
ho so, trao cho ngudi nop A . nhat sau \ x
X 2 . > | Cong chuac 1R qua —mau 01
ho so, chuyén phong BO Ay 04 gio ké
Bl , 2 N bo phan N
tro tu phap tham dinh; tu khi L2 .
20 1A A A TN&TKQ ~ 1 | Phieu kiém soat
+ Néu ho so khong day nhan ho AN
. £ . x . qua trinh giai
da lap phicu huong dan so hop 1€ S
- Ao e A , \ quyet ho so —
cong dan/to chuc hoan Xk
A LA mau so 05
thlre;n ho S0; 7
Neéu ho So‘khongAdu:Q’C bo Phiéu tir chéi tidp
sung, hoan thién theo nhan eidi quvét
hwéng dn thi thong béao s 81 AT
| ISR A ) ho so - mau so6 03
tir choi tiép nhan ho so
(néu rd ly do).
Théim dinh ho so Phiéu kiém soat
1. Noi dung thdm dinh: qua trinh giai
a) Tinh hop phap cua ho quyet ho so —
S0O; 7 mau so6 05
b) Can ctr tham dinh: theo
muc 5.8. TAI LIEU VIEN Cona chic Du thao To trinh,
DAN 19 chut .. | Gidy ding ky hoat
B2 N A S phong B6 32 gio « A o
2. Xu ly két qua thdm dinh o tr phé dong cong ty luat
ho so ‘ 7 HEPRAP nhén hop nhét va
a) Truong hop ho so Quyét dinh thu hoi
khong dap tng day du Giay dang ky hoat
diéu kién giai quyét theo dong cac cong ty
quy dinh thi du thao to luat bi hop nhat
trinh, van ban tu choi hoac van ban tir
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(néu ro ly do)

b) Trudng hop hd so dap
mg day du diéu kién giai
quyét theo quy dinh thi
du thiao To trinh, Gidy
dang ky hoat dong cong ty
ludt nhan hop nhat va
Quyét dinh thu hoéi Gidy
dang ky hoat dong cac
cong ty ludt bi hop nhat
hodc van ban tir chdi, co
néu rd ly do.

choi, ¢c6 néu 1o 1y

do.

To trinh, Gidy

Trinh lanh dao Phong ky daAng ky ho? ! dQP &
Juvét To trinh. Gidv da cong t}fluat nhén
yét To trinh, Gidy dang hon nhat va X
, A A A op nhat va Quyét
ky hoat dong cong ty luat A . . Xe e
A L x. | CoOng chuc dinh thu hoi Giay
nhan hop nhat va Quyét . 2 . 5 , n
B3 | .. N iAo ax . | phong B6 16 gi6 | dang ky hoat dong
dinh thu héi Gidy dang ky . A At 1
A f oA 2. | tro tu phap cac cong ty luat bi
hoat dong cac cong ty luat o
. X O hop nhat hodc van
bi hop nhat hoac van ban SN A
TR A, ban tir choi, ¢co
ttr choi, cé néu rd ly do. néu 16 Iy do kem
theo ho so
- Lanh dao phong xem N £
xét, ky duyét To trinh, VTO tr}nh, GlaAy
Y , A dang ky hoat dong
Gidy dang ky hoat dong cone tv [uat nha
R ~ A A g ty luat nhan
cong ty luat nhan hop nhat X, s X
. L X ~ hop nhat va Quyét
va Quyet dinh thu ho6i| Lanh dao dinh thu hai Gid
B4 | Gidy dang ky hoat dong| phongBé | 16giy | oM™ o
RN A 1o . dang ky hoat dong
cac cong ty luat bi hop | tro tu phap chc edne tv 1udt bi
nhat hodc van ban tir choi, ;g J Ut ol
NIV hop nhat hodc van
co néu 6 ly do ban tir chdi, c6
- Trinh 1€1n,h dao So xem néU 15 I¥ élo
xét ky quyet dinh. y
Lanh dao S¢ ky duyét To To trinh, Gidy
trinh, Giay dang ky hoat dang ky hoat dong
dong cong ty luat nhén cong ty luat nhan
B5 | hop nhat va Quyét dinh| Lanh dao So 8 gi0 | hop nhat va Quyet
thu hoi Giay dang ky hoat dinh thu hoi Giay
dong cac cong ty luat bi dang ky hoat dong

hop nhét hodc van ban tir

cac cong ty luat bi
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choi, ¢c6 néu ro 1y do

hop nhét hoic van
ban tur choi, co
néu rd ly do

Tiép nhan két qua, vao sob
chuyén véan thu dong dau,

thuc hién sao luu (néu c6) | Phong B6 Ly
B6 2 J4 5 A A , 4 g10
Chuyén két qua v€ bd | tro tu phap 38 theo ddi hd so
phan TN&TKQ — mau sb 06
Luu ho so theo quy dinh
L Ap A 1A B¢ phan Theo
B7 | Tra két qua cho cong dan TN&TKQ | gidy hen
6. BIEU MAU
TT _Ma hi¢u . Tén Biéu mau
1. | Mau TP-LS-28 | Giay d€ nghi hop nhat cong ty luat
2. | Mau TP-LS-08 | Giay ding ky hoat dong cua cong ty luat TNHH MTV
x e Giay dang ky hoat dong ctia cong ty luat hop danh,
3. | MauTP-LS-09 1 56 ty uat trach nhigm hiu han hai thanh vién tro lén
7. HO SO LUU: Ho so luu bao gom cac thanh phan sau
TT Ho so luu
1. | Thanh phan ho so theo muyc 5.3
2. | Giay dang ky hoat dong cho cong ty luat hop nhat
3. | Cac biéu mau khac (néu co) theo van ban phap quy hién hanh

H6 so duoc luu tai phong B6 trg Tu phap theo quy trinh luu tri ho so hién hanh
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TP-LS-28
(Ban hank kém theo Théng t s6 05/2021/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

GIAY PE NGHI HOP NHAT/SAP NHAP CONG TY LUAT VIET NAM
Kinh gti: S6 Tu phép tinh (thanh phd) ..........

nguoi dai dién theo phap luat cua cac cong ty luat (7 dt ca cdc cong ty ludt tham
gia hop nhat/sdp nhdp phai ghi day du cdc thong tin nhu sau):

Tén day du cua cong ty luat (ghi BANG CRIF i1 HOQ): ..o
Gidy dang ky hoat dong I HT do S¢ Tu phap tinh (thanh phd) ..................
................................ CAP NEAY: wvvvveveee Lo L
DA Chl t1U SO i
Dién thoai: .......coovviiiii i, FaX: i
Email: ..o, WEDSIe: ...

Pé nghi Sé' Tw phap chap thuin cho cong ty chiing toi hop nhat/sap nhip
v&i ndi dung nhw sau:

1. Tén cong ty luat hinh thanh sau hop nhat/sap nhap (tén goi day dii ghi bang
CRIE TH HOQ) ..ot
Tén giao dich (neu (470 PR PRR P
Tén viét tit (neu (470 PP PP PR
Tén bang tiéng NUGC NZOAT (NEU CO): w.vvvvrvervreeresreeseeieieeesresssssessesessesseesss s senesneans
2. D1a ChT U SO .
Dién thoai: ......cocoveviii, FaX: i
Email: ..o WEDSITE: ...
3. Nguoi dai dién theo phép luat du kién (C6 thé cé mét hodc nhiéu nguwoi dai
dién theo phdp ludt doi véi cong ty ludt trach nhiém hitu han hai thanh vién tré
lén; trieong hop cé nhiéu nguoi dai dién theo phdp ludt thi ghi dady dii thong tin
nhuw nguoi dai dién thir nhat)

HO VA 18N (ghi BANG CHIE i HOQ): «.ovovveeeeeeeeevseever e
Gidi tinh: ..o, Ngay sinh:........ T RSSO
Chtrng minh nhéan dan/Can cudc cong dan/Ho ChidU 887 v,
Ngay cip:....... Lo i NOT CAP: veevreiireeiee et
Di1a chi thuOng trl: ..o
ChO O NIEN NAY: wvoviieieeecee ettt na st nae e tas e
Theé 1uat sw s ...cvevennee., do Lién doan Luat su Viét Nam cap ngay:...../ .../ ........
L& thanh vién Poan Luét su tinh (thanh phod): ......c.vveveveeeeeeeeeeeeeese s

4. Danh sach luat su thanh vién du kién
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Stt Ho tén Gioi | Ngay sinh | Thé luatsu | Thanhvién | S dién
(ghi bang chiz in | tinh (ghi r6 s6 va | Poan Luat su thoai
hoa) ngay cap) tinh (thanh
pho)

5. Mau chir ky ciia nguoi dy kién 13 Giam doc cong ty:
Chir ky miu thit nhat Chit ky miu thit hai

HO VA tEN: v,

HO VAaten: .coooooiiviiiieeeieeeeeee i
Chung t6i cam doan nghiém chinh tuan thu phap luat va thyc hién day du céac
nghia vu do phap luéat quy dinh./.

Tinh (thanh pho)....., ngay...... thdng.... ndm ......
Nguoi dai di¢n theo phap luat Nguoi dai di¢n theo phap luat
(ky, ghi ré ho tén, chirc vu va dong dau)  (ky, ghi ré ho tén, chire vu va déng dau)
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SO TU PHAP
TINH AN GIANG

10. Sap nhap cong ty luat

QUY TRINH
Sap nhép cong ty luat

Ma hiéu:

QT-10/LS

Lan ban hanh:

01

Ngay ban
hanh:

.[...12022

MUC LUC
SUA POI TAI LIEU
MUC PiCH
PHAM VI
TAI LIEU VIEN DAN
DINH NGHIA/VIET TAT
NOI DUNG QUY TRINH
BIEU MAU

HO SO CAN LUU

Tréach
nhiém

Soan thao

Xem xét

Phé duyét

Ho tén

Chir ky

Chirc vu

Chuyén vién

Trudéng phong

Lanh dao S&

SUA POI TAI LIEU

Yéu cau
stra
d6i/bo
sung

Trang/Phan
lién quan
viéc stra doi

M6 ta ngi dung sira doi

Lan ban

sura doi

hanh/Lan

Ngay ban
hanh

1. MUC PICH

Tiép nhan hd so cua td chac c6 dé nghi sap nhap cong ty dam bao tha tuc
nhanh chéng, chinh xac, tham muu cho 1anh dao ra quyét dinh phu hop.

2. PHAM VI

- Ap dung dbi véi hoat dong sap nhap cong ty.

- Cong chirc thudc phong Bo trg tu phap va cac phong ban/bo phan lién
quan thudc S& Tu phap chiu trach nhiém thyc hién va kiém soat quy trinh nay.

3. TAI LIEU VIEN DAN

- Tiéu chuan qudc gia TCVN ISO 9001:2015

- Céac vin ban phap quy lién quan dé cap tai myc 5.8

4. PINH NGHIA/VIET TAT

- UBND: Uy ban nhan dan

- TTHC: Thu tuc hanh chinh
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- TN&TKQ: Tiép nhan va Tra két qua

- LS: Luat su .
5.NOI DUNG QUY TRINH
5.1 | Coso phap ly
- Luat Luat su ngay 29 thang 06 nim 2006 (c6 hiéu luc ké tir ngay 01
thang 01 nam 2007); o o
- Luat Luat su ngay 20 thang 11 nam 2012 stra d61 b6 sung mét s6 dicu
cua Luat Luat su ngay 29 thang 06 nam 2006 (c6 hi¢u luc ké tir ngay 01
thang 07 nam 2013);
- Nghi dinh s6 123/2013/ND-CP ngay 14 thang 10 ndam 2013 cua Chinh
phu quy dinh chi ti€t mét s6 dicu va bién phap thi hanh Luét Luat su (co
hiéu luc ké '[ﬂl: ngay 28 thang 11 ndm 2013);
- Thong tu s6 05/2021/TT-BTP ngay 24/6/2021 cua B Tu phap huong
dan mot so diéu va bién phap thi hanh Luat Luat su, Nghi dinh quy dinh
quy chi tiét mot s6 diéu va bién phap thi hanh Luat Luét su.
5.2 | Di¢u ki¢n thue hi¢n Thi tuc hanh chinh
Khong
5.3 | Thanh phin hd so Ban | Ban
chinh | sao
Gidy dé nghi sap nhap cong ty luat (theo mau) X
Hop dong sap nhap coéng ty ludt, trong do phai quy dinh
r& vé thil tuc, thoi han va diéu kién sap nhap; phuong an %
sir dung lao dong; viéc ké thira toan bo quyén, nghia vu
va loi ich hgp phap cua cac cong ty luat bi sap nhap
Gidy dang ky hoat dong ctia cac cong ty luat bi sap nhap X
va cong ty luat nhan sap nhap
5.4 | S6 lwong hd so
01 bo
5.5 | Thoi gian xir ly
Trong thot han 80 gio, ké tir ngay nhan du ho so hop I€.
5.6 | Noi tiép nhan va tra két qua
Guri ho so truc tiép hodc thong qua hé thdng buu chinh dén S& Tu phap
5.7 | Lé phi
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Khdng
5.8 | Quy trinh xir ly cong viéc
T Trinh tu Trfi’\ch T_ho‘1 Bicu maou/Ket
: nhi¢ém glan qua
Thanh phan hd so
Tiép nhan va kidm tra diu theo myc 5.2
muc h6 SO ‘ X x
- Cong chic b phin hign ho so - mi.
TN&TKQ xem xét tinh '
hop 16 va ddy dii theo 02
op ‘¢ va aqy Cham | Gidy tiép nhan hd
muc 5.2 cua ho so X . Y LA
LA e 1A £ A , nhat sau | so va hen tra két
+ Néu day du, 1ap Giay | CoOng chuc 1R \ x
A N N A 8 gio ké qua —mau 01
Bl |bién nhan va hen ngay tra | bd phan o L
A A tur khi
ho so, trao cho nguol Nop | TN&TKQ A A L2 .
A 2 . p nhan ho | Phieu kiém soat
ho so, chuyén phong Bo R y s
T R e so hop 1€ qua trinh giai
tro tu phap tham dinh; ‘ UVEt hd so — miu
+ Néu ho6 so khong day auy sé 05
du 1ap phiéu huéng dan
Co.rlg (Ean/to chic hoan Phiéu tir chéi tiép
thién ho so. N P
nhan giai quyet
ho so - mau so6 03
Tham dinh ho so
1. N61 dung tham dinh: Du thao To trinh,
a) Tinh hop phap cua ho Giay dang ky hoat
S0; 7 dong cong ty luat
b) Can cur tham dinh: theo nhan sap nhap va
myc 5.8. TAI LIEU VIEN Quyet dinh thu hoi
DAN ’ 7 Giay dang ky hoat
2} Xu ly két qua tham dinh Cong chic d?ng' cdc cong ty‘
ho so . 2 .. | luat bi sap nhap va
B2 a) Truong h hd so| P hong Bo 32 810 hodc van ban tir
& nob tro tu phap '

khong dap tmg day du
diéu kién giai quyét theo
quy dinh thi dy thao to
trinh, van ban tr choi
(néu ro ly do)

b) Trudng hop hd so du
diéu kién giai quyét du

thao T trinh, gidy dang

choi, c6 néu rod ly

do

Phiéu kiém soat
qua trinh giai
quyét hd so — mau
$6 05
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ky hoat dong cho cong ty
luat nhan sap nhap va
Quyét dinh thu hoi Gidy
dang ky hoat dong cac
cong ty ludt bi sap nhap
hodc van ban tir chdi, co
néu ro ly do.

Trinh lanh dao Phong ky

T trinh, Gidy

duyét Té trinh, Gidy ding dang ki hoat dong
, n A A cong ty ludt nhan
ky hoat dong cong ty luat . P £
A PO X sap nhap va Quyet
nhan sap nhdp va Quyet A , . Ao e
: Xe A e , | CoOng chuc dinh thu hoi Giay
dinh thu hoi Giay dang ky . 2 .y < , A
B3 o A 2. | phong Bo 8 gid | dang ky hoat dong
hoat dong cac cong ty luat . L e 1o
S A x s trg tu phap cac cong ty luat bi
bi sap nhdp va hodc van <40 nhap va hodic
ban tur chodi, c6 néu rd 1y b hihap va 1oa
do van ban tir choi,
co néu rd ly do
kém theo ho so
Lanh dao phong To trinh, ,To tr}nh, Gla},
S , o dang ky hoat dong
Giay dang ky hoat dong c6ne tv [udt nhan
cong ty luat nhan sap nhap OnE tAy L v A
. L 4 X ~ sap nhap va Quyét
va Quyét dinh thu hoéi| Lanh dao . Ae ok
T , A . 2 . dinh thu hoi Giay
B4 | Giay dang ky hoat dong | phong Bo 12 gio b , A
. Ao 1 s . dang ky hoat dong
cac cong ty luat bi sap | trg tu phdp chc edne tv 1udt bi
nhdp va hodc van ban tu <4 nhﬁg \}:é hodc
choi, ¢c6 néu o 1y do b hihap va hoa
van ban tir choi,
cd néurd ly do
T& trinh, Gidy
Lanh dao S¢ ky To trinh, dang ky hoat dong
Giay dang ky hoat dong cong ty luat nhan
cong ty luat nhan sap nhap sap nhéap va Quyet
va Quyét dinh thu hoi| | . \ .y dinh thu hoi Giay
B> Gidy dang ky hoat dong Lanhdao S| 12 gio dang ky hoat dong
cac cOng ty luat bi sap cac cong ty luat bi
nhgp va hodc van ban tur sap nhp va hoac
choi, ¢c6 néu o 1y do van ban tur choi,
cénéurd ly do
B6 Tiép nhan két qua, vao ,sé) Phong Bd R oid S6 theo doi hd so
chuyén van thu dong dau, | tro tu phép & —mau so6 06
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thue hién sao luu (néu cd)
Chuyén két qua vé bd
phan TN&TKQ

Luu hd so theo quy dinh

B0 phan Theo

B7 | Tra két qua cho cong dan TN&TKQ | gidy hen

6. BIEU MAU

TT | M4 hiéu Tén Bi¢u mau

1. | Mau TP-LS-28 | Gidy dé nghi hop nhat cong ty luat

2. | Mau TP-LS-08 | Gidy ding ky hoat dong ctia cong ty luat TNHH MTV

x e Giay dang ky hoat dong cua cong ty luat hop danh, cong
3. | Mau TP-LS-09 ty luat trach nhiém hiru han hai thanh vién tro 1én

7. HO SO LUU: Hb so luu bao gdm céc thanh phan sau

TT | Ho so lwu (ban sao)

1. | Thanh phan ho so theo muc 5.3

2. | Giay dang ky hoat dong cho cong ty luat nhan sap nhap

3. | Cac biéu mau khac (néu co) theo van ban phap quy hién hanh

H6 so duoc luu tai phong B6 trg Tu phap theo quy trinh luu trir ho so hién hanh




77 TP-LS-28
(Ban hanh kém theo Thong tu sé 05/2021/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic

GIAY PE NGHI HOP NHAT/SAP NHAP CONG TY LUAT VIET NAM
Kinh gti: S¢ Tu phép tinh (thanh phd) ..........

nguoi dai dién theo phap luat ctia cac cong ty luat (T4t cd cdc cong ty ludt tham
gia hop nhdt/sap nhdp phdi ghi day du cac thong tin nhw sau).

Tén day du cua cong ty luat (ghi BANG CRTF i1 HOAY: ....eoveeeeeeveeeeeeeeeeers s
Gidy dang ky hoat dong I HT do S¢ Tu phap tinh (thanh phd) ..................
................................ CAP NEAY: wvvvveveee Lo L
D12 Chi trU SO .o
Dién thoai: .....c..coovvvvviii FaX. e
Email: ..o, WeEDSITe: ...

pé nghi S¢ Tw phap chap thuan cho cong ty chung toi hop nhat/sap nhap
v&i ndi dung nhw sau:
1. Tén cong ty luat hinh thanh sau hop nhét/sap nhap (tén goi day dii ghi bang
o1 L Yo e ) PSSP
Tén giao dich (neu (670 ) SRR
TEN VIEL tAt (NEU CO): crvrvrnririrceeteseese ettt s st en st s sttt en st
Tén bang tiéng NUGC NZOAT (NEU CO): w.vvvvrvervreeresreeseeieieeesresssssessesessesseesss s senesneans
2. Dia chi try YO £ TSP U PR PPPPR PRSPPI

3. Nguoi dai dién theo phép luat du kién (C6 thé c6 mét hodc nhiéu nguwoi dai
dién theo phdp ludt doi véi cong ty ludt trach nhiém hitu han hai thanh vién tré
|én; truong hop cé nhiéu nguoi dai dién theo phdp ludt thi ghi day di théng tin
nhw ngwoi dai dién thir nhat):

HO VA 18N (ghi BANG CHIE i HOQ): <.ovoeveeeeeeeeeseeer e
Gidi tinh: ................ Ngay sinh:........ T RSSO
Ching minh nhén dan/Can cudc cong dan/Ho ChidU 807 ..vuvevceeeeeeeece e,
Ngay cap:....... Looiiid i, INOT CAP: ettt
Di1a chi thuOng trl: ..o
ChO O NIEN NAY: wveviieieeeeee ettt na sttt enenaas e
Theé 1uat suw s ..ocveeevene., do Lién doan Luat su Viét Nam cap ngay:...../ .../ ........
La thanh vién Doan Luét su tinh (thanh o) 110) PO

4. Danh sach luat su thanh vién du kién
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Stt Ho tén Gioi | Ngay sinh | Thé luatsu | Thanhvién | S dién
(ghi bang chiz in | tinh (ghi r6 s6 va | Poan Luat su thoai
hoa) ngay cap) tinh (thanh
pho)

5. Mau chir ky ciia nguoi dy kién 13 Giam doc cong ty:
Chitr ky miu thir nhat Chit ky miu thit hai

HO VA tEN: v,

HO VAaten: .coooooiiviiiieeeieeeeeee i
Chung t6i cam doan nghiém chinh tuan thu phap luat va thyc hién day du cac
nghia vu do phap luét quy dinh./.

Tinh (thanh pho)....., ngay...... thdng.... ndm ......
Nguoi dai di¢n theo phap luat Nguoi dai di¢n theo phap luat
(ky, ghi ré ho tén, chirc vu va dong dau)  (ky, ghi ré ho tén, chirc vu va déng ddu)
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11. Chuyén doi cong ty luat trach nhiém hiru han va cong ty luat hop
danh, chuyen doi van phong luat su thanh cong ty luat
I QUY TRINH Ma hiéu: QT-11/LS
Chuyén d6i cong ty X 1.
luat trach nhiém hiru Larf ban hanh: 01
] , han va cong ty luat N\gay ban .1...12022
SO TU PHAP hop danh, chuyén déi | hanh:
TINH AN GIANG van phong luat sw
thanh cong ty luat

MUC LUC
SUA POI TAI LIEU
MUC biCH
PHAM VI
TAI LIEU VIEN DAN
DINH NGHIA/VIET TAT
NOI DUNG QUY TRINH
BIEU MAU
HO SO CAN LUU
Trach
nhiém
Ho tén
Chir ky

Chirc vu Chuyén vién Trwéng phong Lanh dao S¢&
SUA POI TAI LIEU

Soan thao Xem xét Phé duyét

Yéu ciu
stra
d6i/bo
sung

Trang/Phan Lan ban Naav ban
lién quan | MO ti ni dung sira ddi | hanh/Lin | 92
A o aZe ; . R hanh
viéc suira doi stira doi

1. MUC PICH

Quy dinh rd hinh thuc tiép nhan, quy trinh va phuong phap xt 1y thu tuc
chuyén doi cong ty luat trach nhiém hitu han va céng ty luat hop danh, chuyén
d6i van phong luat su thanh cong ty luat.

2. PHAM VI

Ap dung dbi véi hoat dong chuyén doi cong ty luat trach nhiém hitu han
va cong ty luat hop danh, chuyén d6i van phong luat su thanh cong ty luat.

Cong chic thuéc phong Bo tro tu phap va cac phong ban/bd phan lién
quan thudc S& Tu phap chiu trach nhiém thuc hién va kiém soat quy trinh nay.

3. TAI LIEU VIEN DAN

- Tiéu chuan qudc gia TCVN ISO 9001:2015
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- Céac vin ban phéap quy lién quan dé cap tai myc 5.8
4. PINH NGHIA/VIET TAT

- UBND: Uy ban nhan dan

- TTHC: Thu tuc hanh chinh

- TN&TKQ: Tiép nhan va Tra két qua

- LS: Luat su

5. NOI DUNG QUY TRINH

5.1 | Co sé phap ly

- Luat Luat su ngay 29 thang 06 nam 2006 (c6 hiéu luc ké tir ngay 01
thang 01 nam 2007);

- Luat Luat su ngay 20 thang 11 nim 2012 stra d6i b6 sung mot sd diéu
ctia Luat Luat su ngay 29 thang 06 nam 2006 (c6 hiéu luc ké tir ngay 01
thang 07 nam 2013);

- Nghi dinh s6 123/2013/ND-CP ngay 14 thang 10 niam 2013 ctia Chinh
ph quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Luat su (co
hiéu luc ké tir ngay 28 thang 11 nam 2013);

- Thong tu s6 05/2021/TT-BTP ngay 24/6/2021 caa Bo Tu phap hudng
dan mot s diéu va bién phap thi hanh Luat Luat su, Nghi dinh quy dinh
quy chi tiét mot s6 diéu va bién phap thi hanh Luat Luat su.

5.2 | Piéu kién thwe hién Thii tuc hanh chinh

Khdng
x A A Ba Ba
5.3 | Thanh phan ho so an an
chinh | sao
Gidy dé nghi chuyén doi trong d6 néu rd muc dich, 1y
do chuyén doi va cam két vé viéc ké thira toan bo X
quyén, nghia vu va lgi ich hgp phap cta cac cong ty
luat duoc chuyén doi
Duy thao Piéu 18 ctia cong ty luat chuyén doi X
Gidy dang ky hoat dong cua cong ty luat dugc chuyén X
doi
Danh sach thanh vién hoac luat su chu sé hitu; ban sao
c6 ching thuc hodc ban photo kém ban chinh dé doi X
chiéu Thé luat su cua cac luat su thanh vién hoac luat
su chu s¢ hitu cia cong ty luat chuyén doi
Gidy to chimg minh vé tru so trong truong hop co thay X
doi1 vé tru so
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5.4 | S6 lwgng hd so
01 bd
5.5 | Thoi gian xir ly
Trong thoi han 56 gio lam viéc, ké tir ngdy nhan da hd so hop 16.
5.6 | Noi tiép nhin va tra két qua
Guri ho so truc tiép hodc thong qua hé thdng buu chinh dén S Tu phap
5.7 | Lé¢ phi
Khoéng
5.8 | Quy trinh xir ly cong viéc
T Trinh tu Trich T_hm Bieu maou/Ket
nhi¢m glan qua
Tiép nhan va kiém tra hd
SO
a) Cong chac b phan o
TN&TKQ xem xét tinh Thanh phan ho so
hop 1& va day du theo theo muc 5.2
muc 75.2 cua h()? SO va i
chuyén phong Bo trg tu Huéng dan hoan
phap tham dinh ’ thién ho so — mau
+ Néu day du, lap Giay 02
bién nhén va hen ngay Cham Giay tiép nhan hé
tra ho so, trao cho nguoi z so va hen tra ket
A 1A - , nhat sau \ X
nop ho so. ‘ Cong chtrc R oidy ké qua —mau 01
BL |+ Néu hd so chua dy| bophan | " o
du, 14p phiéu huéng dan | TN&TKQ han hd Phieu kiém soat
cong dan/té chic hoan e qua trinh giai
so hop 1€

thién ho so.

Néu ho so khong duoc
bo sung, hoan thién theo
huéng dan thi théng béo
tr choi tiép nhan hod so
(néu rd ly do).

b) Ho so tiép nhan qua
hé théng buu chinh:

- Truong hop hd so day
da, hop 18 thi giai quyét

quyét hd so —
mau so 05

Phiéu tir chéi tiép
nhén giai quyeét
ho so - mau so6 03




82

hd so theo quy dinh.

- Truong hop hd so chua
day du hoic chua hop 1¢
thi moi ngudi nop ho so
dén bd sung theo quy
dinh.

Tham dinh ho so

1. N6i dung tham dinh:

a) Tinh hop phap cua hd
S0;

b) Cian cu thim dinh:

theo muc 5.8. TAI LIEU Dlg ﬂ:iaa(l)q Tlf ,tr;gl;’t
VIEN DAN : ?ior)]/ corzclDy ty luat
2. Xt 1y két qua thdm S CON8
: A chuyén doi,
dinh ho so
a) Truong hop hd so A Th?ongqbao
. 2 8 s .| Cong chac chuyeén doi hoac
khong dap ung day du \ 2 .y NPT ¢
B2 A tea . £ phong Bo 16 gio van ban tur choi
diéu kién giai quyét theo o tu bh (néu 15 1§ do)
quy dinh thi dyu thao to | ~° PP y
trinh, van ban tu choi L2 .
At Phicu kiém soat
(néuro Iy do) U trinh giai
b) Truong hop hd so dap fqua trinn 9
. R GO quyet ho so —
ing day du dicu kién giai mAL sé 04
quyét theo quy dinh thi
du thdo To¢ trinh Giay
dang ky hoat dong cong
ty luat chuyg:n doi,
Théng bao chuyén doi
To trinh, Gidy
Trinh 1anh dao Phong ky dang ky hoat
Ay P AL 2 A . dong cong ty luat
duyét To trinh, giay dang | CoOng chtrc .
\ 2 8 g0 chuyén doi,
B3 | ky hoat dong cong ty luat | phong B6 Théna bao
chuyen d6i hodc van ban | trg tu phap g

tr chdi

chuyén doi hoic
van ban tu choi
kém theo ho so
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Léanh dao phong ky duyét T& trinh, gidy
To trinAh, gifiy dang kAy Linh dao AdﬁngAk}'l hoat A
hoat dong cong ty luat \ 2 .y dong cong ty luét

B4 YR . . phong B6 8 gio X sR:1 o«
chuyén do6i, Thong bao o tr phé chuyén doi hodc
chuyén d6i hodc van ban Y 1 phap van ban tir choi
tir chdi néu rd Iy do

T& trinh, gidy
Lanh dao S& To trinh, dang ky hoat
gidy ding ky hoat dong dong cong ty luat
cong ty luat chuyén doi, | | . , 8 gi0 chuyén doi,

BS | Théng bdo chuyén doi| LanhdaoSo Théng bao
hodc van ban tir chdi néu chuyén doi hoic
r5 ly do van ban tir chéi

néu ro ly do
Tiép nhan két qua, vao
s6 chuyén vin thu déng
diu, thyc hién sao luu \ 2
2 Phong Bo .

B6 | (néucd) ‘ tro tur bhi 8 gio ) .
Chuyén két qua vé& bo| o - PHap S6 theo doi ho so
phan TN&TKQ — mau so 06
Luu ho so theo quy dinh

B7 | Tra két qua cho cong dan T?\ﬁ??%i% gi-ér;]?l(én

6. BIEU MAU
TT | M3 hiéu Tén Bi¢u mau

L | MEuTP-LS-29 GiAéy dé nghi chuyén d6i hinh thtrc t6 chirc hanh nghé
luat su Viét Nam

2. | Mau TP-LS-08 | Gidy dang ky hoat dong ctia cong ty luat TNHH MTV
Gidy dang ky hoat dong cua cong ty luat hop danh,

3. | Mau TP-LS-09 |cong ty luat trach nhiém hitu han hai thanh vién trd
Ién

7. HO SO LUU: Ho so luu bao gdm cac thanh phan sau

TT Hb so luu
1. | Thanh phan ho so theo muyc 5.3
2. | Giay dang ky hoat dong cho cong ty luat chuyén doi
3. | Cac biéu mau khac (néu co) theo van ban phap quy hién hanh

H6 so duoc luu tai phong B6 trg Tu phap theo quy trinh luu trit ho so hién hanh
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TP-LS-29
(Ban hanh kém theo Théng te s6 05/2021/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

GIAY PE NGHI CHUYEN POI HINH THUC TO CHUC HANH NGHE
LUAT SU VIET NAM

Kinh giri: S& Tu phap tinh (thanh phd) .....c.oveeveeeeeeeeeeeeeeeeee e
Tén day du cua td chirc hanh nghé luat su (ghi bang chit in hoa): .........c..c..co.ovee...
Gidy dang ky hoat dong sb: ............... do S¢ Tu phap tinh (thanh phd) .................
................................ CAP NEAY: cvvvvrveres evoric Lo
D1a ChI U SO . oo e
Dién thoai: ....ccccooeeiiiiiiii FaX e
Email: c.ooeeeiiieeee e WEDSITE: ..o

Pé nghi Sé' Tu phap cho chiing tdi chuyén ddi hinh thirc td chirc hanh nghé
‘ ~ ludt sw v6i cac ndi dung nhu sau: ‘
1. Tén day du cua té chirc hanh nghé luat su sau khi chuyén doi (ghi bang chir in

T8N G120 dICh (U CO):vvvrvniiieeieeeeeeeee ettt
T8N VIEL tA (MU CO): cvvvrvrvieeeeeeeeee e et ee e ee sttt en et en et en st en st en s enenesean
Tén bang tiéng NUGC NZOAT (NEU CO): w.vvvvrverereereseeesesieieeeseeesssessesieseesesseese s senesneas
2. Hinh thtrc t6 chitc hanh nghé luat su sau khi chuyén doi: .......cccccovvvvrvererenenenn,
G Oy o 0} 1 1 DT SOOI
Dién thoai: ....ccccooeeiiiiiiii FaX e
Email: ..o WeEDSITe: ...
4. Nguoi dai dién theo phap luat:
HO VA 18N (ghi DANG CHIF i HOQ): .o
Gidi tinh: ................ Ngay sinh:........ T USSR
Chtrng minh nhan dan/Cin cudc cong dan/Ho chibu SO:.....vvvveeverveveevereseerineeianes
Ngay cap:....... Looiiid i, NOT CAP: wovoeveeeeeeresee e
Dia chi thuong trll: ..o
ChO O NIBN NAY: «.vevicvieeceiecee ettt ettt s
Thé uat sw s ..cvvveveee.. do Lién doan Luat su Viét Nam cap ngay:...../..../ ........
La thanh vién Poan Luat su tinh (thanh pho): .......c.vveveveeeeeececeeeeeeee e
5. Muc dich, 1§ do ChuYEN A0 ......vucvieeeeeeeeeeeeesee et
6. Danh séch lut su thanh vién dy kién

Stt Ho tén Gioi | Ngay sinh | Thé luatsu | Thanhvién | S dién

(ghi bang chizin | tinh (ghi r6 56 va | Poan Lut su thoai
hoa) ngay cdp) tinh (thanh
pho)
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7. Mau chit ky ctia ngudi du kién 13 Giam doc cong ty:

Chir ky miu thir nhat Chir ky miu thir hai

HO VA tEN: v,

HoO VAtEN: v,

Chung t6i cam két ké thira toan bo quyen nghia vu, loi ich hop phap cua t6 chirc
hanh nghé ludt su duoc chuyén ddi sau khi thuc hién chuyén ddi va chap hanh
day du cac nghia vu do phap luat quy dinh./.

Tinh (thanh phd), ngay — thdng ndm
Nguoi dai dién theo phap luat
(ky, ghi vo ho tén, chirc vu va dong dau)
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12. Pang ky hoat dong ciia cong ty luit Viét Nam chuyén doi tir cong
ty ludt nudc ngoai

QUY TRINH M3 hiéu: QT-12/LS
Pang ky hoat dong X ..
cia cong ty luit Viét Larf ban hanh: 01
) ] Nam chuyén doi tir N\gay ban .[1...12022
SO TU PHAP cong ty luat nwée | hanh:
TINH AN GIANG ngoai
MUCLUC
SUA POI TAI LIEU
MUC PiCH
PHAM VI )
TAI LIEU VIEN DAN
DINH NGHIA/VIET TAT
NOI DUNG QUY TRINH
BIEU MAU
HO SO CAN LUU
Trach Soan thio Xem xét Phé duyét
nhi¢m ‘ *
Ho tén
Chir ky
Chirc vu Chuyén vién Trwéng phong Lanh dao S¢&
SUA POI TAI LIEU
Yesl:};au Trang/Phan . Lan ban Naav ban
W2 | lienquan | M6 ta ndi dung siva déi | hanh/Lin | 92
doi/bo iAo R o aRs hanh
viéc stra doi stra doi
sung :
1. MUC PiCH

Nham nang cao hiéu qua trong cong tac ding ky hoat dong cua cong ty
luat Viét Nam chuyén doi tir cong ty luat nudc ngoai, dam bao thu tuc duoc thuc
hién dat chat luong va hiéu qua dé ra.

2. PHAM VI

Ap dung db6i véi hoat dong dang ky hoat dong cta cong ty luat Viét Nam
chuyén doi tir cong ty ludt nudc ngoai.

Cong chic thuoc phong Bo tro tu phap va cac phong ban/bd phan lién
quan thudc Sé Tu phép chiu trach nhiém thuc hién va kiém soat quy trinh nay.

3. TAI LIEU VIEN DAN

- Tiéu chuan qudc gia TCVN ISO 9001:2015

- Céac vin ban phap quy lién quan dé cap tai myc 5.8
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. PINH NGHIA/VIET TAT
UBND: Uy ban nhan dan
TTHC: Thu tuc hanh chinh
TN&TKQ: Tiép nhan va Tra két qua

LS: Luat su

. NOI DUNG QUY TRINH

5.1 | Co sé phap ly
- Luat Luat su ngay 29 thang 06 nam 2006 (c6 hiéu luc ké tir ngay 01
thang 01 nam 2007); o L
- Luat Luat su ngay 20 thang 11 nam 2012 stra d61 bo sung mot s diéu
cua Luat Luat su ngay 29 thang 06 ndm 2006 (c6 hi¢u luc ké tir ngay 01
thang 07 nam 2013);
- Nghi dinh s6 123/2013/ND-CP ngay 14 thang 10 nam 2013 ctia Chinh
phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Luat su (c6
hiéu luc ké tir ngay 28 thang 11 nam 2013);
- Thong tu 86 05/2021/TT-BTP ngay 24/6/2021 cua Bo Tu phap huong
dan mot s@ diéu V;‘l bi‘én phap thi hanh Luat Luat su, Nghi dinh quy dinh
quy chi tiét mot s6 di€u va bién phap thi hanh Luat Luat su ;
- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 cua B
trudng Bo Tai qhinh quy dinh mtrc thu, ché dd thu, ndp, quan 1y va st
dung phi cung cap thong tin doanh nghiép, 1€ phi dang ky doanh nghiép.

5.2 | Piéu kién thwe hién Thi tuc hanh chinh
Tén cua cong ty luat Viét Nam chuyén d6i phai tuan thu quy dinh tai
Khoan 5 Diéu 34 cua Luat Ludt su va khong dugc trung voi tén cua
cong ty luat nude ngoai da chuyén doi.

5.3 | Thanh phin hd so Ban | Ban

chinh | sao

Gidy dé nghi chuyén d6i X
Vin ban chap thuan cia B6 Tu phap X
Du théo Diéu 1€ cua cong ty luat Vi¢t Nam X

5.4 | S6 lwgng ho so
01 bo

5.5 | Thoi gian xir ly

Trong thoi han 56 gio lam viéc, ké tir ngdy nhan da ho so hop 16.
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5.6 | Noi tiép nhin va tra két qua
Guri ho so truc tiép hodc thong qua hé théng buu chinh dén S& Tu phap
5.7 | Lé phi
50.000 dong
5.8 | Quy trinh xir ly cong viéc
T Trinh tu TrfiACh T_ho'l Bieu maou/Ket
: nhiém glan qua
T{ep nhan; va kiem tra Thanh phan ho so
dau muc ho so theo muc 5.2
- Cong chuac bo phan T
TN&TAKQ Xem Xet tin Huéng dan hoan
hop 1€ va day du theo A x
. X thién ho so — mau
muc §.2 cua ho so , 02
+ 2 a ] a 14 .z .z \
.ANeu dAay d}l’ lap Gle}y . Giay tiep nhan ho
bién nhan va hen ngay Cham \ . LA
) ' X so va hen tra két
tra ho so, trao cho nguoi A . nhat sau , x
Cong chuc 1A qua —mau 01
nop hd so, chuyen phong A A 8 gio ke
Bl b phan < L
BO tro tu phép tham dinh tu khi xR .
TN&TKQ ~ 1 | Phiéu kiem soat
+ Néu hod so khong day nhan ho A
. 1A £ . x . qua trinh giai
da 1ap phiéu hudng dan so hop 1é Lo A
: Ao J4 A . \ quyét ho so —
cong dan/to chac hoan XA
S LA mau sé6 05
thl,e;n hg SO
Néu ho so khong dugc Phiéu tir chéi tiép
bo sung, hoan thién theo nhan eidi auvét
huéng dan thi thong bao Lan gtal quy
N PR A RA ho so - mau s6 03
tr choi tiep nhan ho so
(néu rd ly do).
Tham dinh ho so Du thao To trinh,
1. No1 dung tham dinh: Giay dang ky hoat
a) Tinh hgp phap cua ho dong cong ty luat
S0; q duogc chuyén doi,
b) Can ctr tham dinh: theo | Cong chirc Thong béo chuyén
B2 muc 5.8. TAI LIEU VIEN | phong B6 16 gio | doi hodc van ban
DAN trg tu phap tir choi, ¢d néu rd

2. Xir ly két qua tham
dinh ho so ‘
a) Truong hop ho so

khong dap tmg day du

ly do
Phiéu kiém soat
qua trinh giai
quyét hd so —
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diéu kién giai quyét theo
quy dinh thi du thao to
trinh, van ban ta chdi
(néu ro ly do)

b) Truong hop hé so du
diéu kién giai quyét theo
quy dinh thi soan thao To
trinh, Gidy dang ky hoat
dong cong ty luat Viét
Nam chuyén doi tir cong
ty luat nuoc ngoai,
Thong bao chuyén doi

mau sé 05

Trinh lanh dao Phong ky
duyét To trinh, Giay
dang ky hoat dong cong

T& trinh, Gidy
dang ky hoat dong
cong ty luat dugc

ty luat Viét Nam chuyén | ©0n9 chuc | chuyén déi, Thong
B3 2: o4 A A . phong Bo 8 gi0 ; 2 L.
doi tir cong ty luét nudc tro tu phé bao chuyén doi
ngoai, Thong bao chuyén Y phap hodc van ban tur
do6i hodc van ban tir choi choi, co néurd ly
(néu ro ly do) do kém ho so
Lanh dao phong ky duyét T(f trlnh,, Gidy
« R , dang ky hoat
To trinh, Giay dang ky A A A
N A ; dong cong ty luat
hoat dong cong ty luat . © A £
A 2 .z: | Lanhdao Vi¢t Nam chuyén
Viét Nam chuyeén doi tur . 2 .y S, .
B4 phong Bo 8 g0 do1, Thong béo
cong ty luat nuge ngoai, . R AR b s
tro tu phap chuyén doi hoac
Thong bao chuyén doi < 1
van ban
hodc vin ban tir choi v chéi 6 NBU 16
(néu 15 1§ do) tur chol €O neu ro
ly do
To trinh, Giay
Lanh dao So ky ky To dang ky hoat
trinh, Giay dang ky hoat dong cong ty luat
dong cong ty luat Viet Viét Nam chuyén
BS Nam cijuyen d,OI tu cong | ;-1 dao S | 8 gio doi tu cong ty_luat
ty luat nudéc ngoai, nudc ngoai,
Thong bao chuyén doi Thong bao

hodc van ban t chdi
(néu ro ly do)

chuyén doi hoic
van ban tu choi
(néu ro ly do)
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Tﬁié’p nhéan két qua, vao
s0 chuyén van thu dong
dau, thuc hién sao luu . 2
I Phong Bo .
B6 |(néuco) ‘ tro tu phé 8 gio . o
Chuyén két qua vé bo| PP 86 theo dbi hd so
phan TN&TKQ — mau so 06
Luu ho so theo quy dinh
L Ap A ia B¢ phan Theo
B7 | Tra két qua cho cong dan TN&TKQ | gidy hen
6. BIEU MAU
TT M3 hiéu . Tén Bi¢u mau
1 | Mau TP-LS-32 GAlay de n%hl c{I}uyen doi cong ty luat nude ngoai thanh
cong ty luat Viét Nam
2. | Mau TP-LS-08 | Gidy dang ky hoat dong cua cong ty luat TNHH MTV
x ey Gidy dang ky hoat dong cua cong ty luat hop danh,
3. | MauTP-LS-09 | 55 ty luat trch nhiém hiru han hai thanh vién tré 1én

7. HO SO LUU: Hb so luu bao gdm céc thanh phan sau

TT Ho so lwu
1. | Thanh phan ho so theo muc 5.3
2. | Giay dang ky hoat dong cua cong ty luat Viét Nam chuyén doéi
3. | Cac biéu mau khéac (néu co) theo vian ban phap quy hién hanh

Hb so duoc luu tai phong B6 trg Tu phap theo quy trinh luu trir ho so hién hanh
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TP-LS-032
(Ban hanh kem theo Thong tw so 05/2021/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

GIAY PE NGHI CHUYEN DPOI CONG TY LUAT NUGC NGOAI
THANH
CONG TY LUAT VIET NAM

Kinh gtri: B Tu phap
Tén day du cia cong ty luat nudc ngoai tai Viét Nam (ghi bang chit in hoa):

Gidy phép thanh 14p sb: ........... do BO Tu phap cAp NgAY: ... /oo [eveeeeeereeee,
Gié:ly dang ky hoat d0ng SO: cv.vveveeeeeeeeeeeeeeers do S¢ Tu phép tinh (thanh
phd) ..oeennne

.................................... CAP NBAY: /o) oo,
D 3P o1 5 o O T SO
Dién thoai: ..o FaX. i
Email: ..o, WEDSITE: i

Pé nghi Bo Tu phap cho chiing t6i chuyén ddi thanh cong ty luat Viét Nam
v6i cac ngi dung nhu sau:

1. Tén day dt ctia cOng ty (ghi bang chik in RO): ........ooovevevveeeeesreseereesenene.
TN ia0 diCh (U CO): ..ot
TN VIEL tA (NEU CO): vt er et en et en et ennee e,
Tén bang tiéng NUGC NZOAT (NEU CO): w.vevvrveeeeeeeeeee e ereraeneneas
2. D18 ChI tIU SOT oo
Dién thoai: .....cccoovvvviiiii, Fax: oo

Email: .o WEDSITE: ..o,

3. Nguoi dai dién theo phap luat dy kién:

HO VA t81 (2hi BANG CRIF i1 HOQ): ..o
Giditinh: ..o Ngay sinh: .../ .../ oo,
Chtrng minh nhan dan/Cin cudc cong dan/Ho chibu 8O: ....vevveeeeeeeeeeeeeeeeans
Ngay cap: .../.../...... NOT CAP: et

Dia chi thuong trll: ...oooceeeieeee e e
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ChO G RIBI NMAYT ..o en et
Thé luat su s ........... do Lién doan Luat su Viét Nam cip ngay: .../.../.......
La thanh vién Poan Luat su tinh (thanh pho): ....veveeeeeeeeeeeeeeeeeeeeee e

4. Danh sach luat su du kién lam viéc tai cong ty:

A Thanh vién
Thé luat su . n I
N . ~ 4 . |DPoan Luat su| So6 dién
Ngay sinh | (ghi ro.s0 va | " (hanh | thoai

ngay cap) phd)

Ho tén (ghi bang| Gibi

Stt chir in hoa) | tinh

5. Mau chit ky ciia ngudi du kién 13 Giam dbc cong ty:

Chir ky miu thir nhat Chir ky mau thi hai

Ho vatén: ....cooovvveiecieiiieeeeeeen. Ho vatén: .....ccccvvvvvveiiiniinnn

Chung t61 cam két ké thtra toan bo quyén, nghia vu cta cong ty sau khi thuc
hién chuyén doéi va chap hanh day du cac nghia vu khac theo quy dinh ctia phap
luat Viét Nam./.

Tinh (thanh pho), ngay thing ndm
Nguoi dimg dau
Cong ty luat nudc ngoai tai Viét Nam
(Ky, ghi 16 ho tén va déng ddu)
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13. Pang ky hoat dong ciia chi nhanh cia cong ty luat nwéc ngoai tai

Viét Nam
QUY TRINH M‘a hiéu: QT-13/LS
Pang ky hoat dong | Lan ban hanh: 01
cua chi nhanh cia | 43y pan ..12022
SO TU PHAP cong :y,lg?ft“;"’c hanh:
TINH AN GIANG | "8oattavigt xam
MUCLUC
SUA BOI TAI LIEU
MUC PicH
PHAM VI )
TAI LIEU VIEN DAN
DINH NGHIA/VIET TAT
NOI DUNG QUY TRINH
BIEU MAU
HO SO CAN LUU
Trach Soan thio Xem xét Phé duyét
nhi¢m *
Ho tén
Chir ky
Chirc vu Chuyén vién Trwéng phong Lanh dao S¢&
SUA POI TAI LIEU
Yesli,r;au Trang/th‘in . Lan ba‘n Naav ban
WA | lienquan | MB® ti ndi dung sira déi | hanh/Lin | 9%
doi/bo cn o 23X o aRs hanh
viéc stra doi stra doi
sung *
1. MUC PiCH

Quy trinh duoc xay dung nham duy tri sy hoat dong thuong xuyén cua tha
tuc dang ky hoat dong cua chi nhanh, cong ty luat nudc ngoai tai Viét Nam va
néang cao hiéu suat, nang luc lam viéc ctaa cong chuc thudc S¢ Tu phap.

2. PHAM VI

- Ap dung db6i voi hoat dong dang ky hoat dong cua chi nhanh, cong ty
luat nudc ngoai tai Viét Nam.

- Cong chiic thuoc Phong B tro tu phap va cac phong ban/bd phan lién
quan thudc Sé Tu phap chiu trach nhiém thuc hién va kiém soét quy trinh nay.

3. TAI LIEU VIEN DAN

- Tiéu chuan qudc gia TCVN ISO 9001:2015

- Céac vin ban phap quy lién quan dé cap tai myc 5.8
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4. PINH NGHIA/VIET TAT

- UBND: Uy ban nhan dan

- TTHC: Thu tuc hanh chinh

- TN&TKQ: Tiép nhan va Tra két qua
- LS: Luat su

5. NOI DUNG QUY TRINH

5.1

Co so phap ly

- Luat Ludt su ngay 29 thang 06 nim 2006 (c6 hiéu luc ké tir ngay 01
thang 01 nam 2007);

- Luat Luét su ngay 20 thang 11 nam 2012 stra d6i bo sung mot s diéu cua
Luat Luat su ngay 29 thang 06 nam 2006 (c6 hiéu luc ké tir ngay 01 thang
07 nam 2013) ;

- Nghi dinh s 123/2013/ND-CP ngay 14/10/2013 cta Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Luat su ;

- Thong tu s 05/2021/TT-BTP ngay 24/6/2021 ctua Bo Tu phap hudng
dan mot sd diéu va bién phap thi hanh Luat Luat su, Nghi dinh quy dinh
quy chi tiét mot s6 diéu va bién phap thi hanh Luét Lut su;

- Thong tu s6 220/TT-BTC ngay 10 thang 11 nim 2016 ctia Bo Tai chinh
quy dinh mtc thu, ché do thu, ndp, quan 1y va st dung phi, 1¢ phi trong
linh vyc hoat dong hanh nghé luat su.

5.2

Pic¢u kién thwe hién Thii tuc hanh chinh

Khdng

5.3

Ban Ban

Thanh phan ho so chinh | sao

Gidy dé nghi dang ky hoat dong ctia chi nhanh ciia cong ty
luat nudc ngoai tai Viét Nam

Gidy phép thanh 1ap chi nhanh cta cong ty luat nudc ngoai
tai Viét Nam

Gidy to chimg minh try s¢ cia chi nhanh cua cong ty luat
nudc ngoai tai Viét Nam

5.4 | S6 lwgng ho so
01 bo
5.5 | Thoi gian xur ly

Trong thoi han 56 gio 1am viée, ké tir ngay nhan du hd so hop 18.
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5.6

Noi tiép nhin va tra két qua

Guri ho so truc tiép hodc thong qua hé thdng buu chinh dén S Tu phap

5.7 | Lé phi
600.000 dong/hd so
5.8 | Quy trinh xir ly cong viéc
T Trinh tu Trfi’\ch T_ho'l Biéu maou/Ket
: nhiém glan qua
Tiép nhan va kiém tra dau
muc ho so ‘
a) Truong hop nhan ho so
truc tiep:
- Cong chac bo phan
TAN&TK‘AQ em Xt tinh hop Thanh phan hd so
1€ va day du theo muc 5.2
A theo muc 5.2
cua ho S0 ’
NEu dRv A 1an Giky hia X
I:Ieu (‘iay du, k:llp G{aykblen Hudng dan hoan
nhan va hen ngay tra ho so, xR x
NP thién ho so — mau
trao cho ngudoi nop ho so,
chuyén phong Bd trg tu ; ,02 )
1yen , phong : .| Giy tiép nhan hd
phap tham dinh Cham \ " 1A
XA A X e £ so va hen tra két
+ Néu ho so khong day du A , nhat sau \ x
A £ . X oA Cong chuc 1R qua —mau 01
lap phicu hudéng dan cong At A 4 gio ké
BL 1 danité chic hoan thien ho | POPRAN L rkni | L
' TN&TKQ ~ 1.x | Phieukiem soat
SO v nhan ho ua trinh giai
Neéu ho so khong duoc bo so hop 1€ a o 1A g
ST . quyet ho so —
sung, hoan thi¢n theo hudéng AU sb 05
dan thi thong bao tur choi
'([jlg;) nhan ho so (néu ro ly Phiéu tir chdi tiép
b) Truong hop nhan hd so nhan giai quyet
. A ho so - mau s6 03
qua duong buu dién:
- Néu ho so day du, hop I¢
tien hanh xu theo quy dinh
- Néu h6 so khong hop 1€
hodc khong day du, moi
nguol nop ho so den bo
sung theo quy dinh
B2 | Tham dinh ho so Congchuc | 16gid | Du thao To trinh,
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1. N6i dung tham dinh: phong Bb Gidy dang ky hoat
a) Tinh hop phap ctia hd so; | tro tu phap dong, Thong bao
b) Can ct thidm dinh: theo cap dang ky hoat
muc 5.8. TAI LIEU VIEN dong hodc vin
DAN ban tir chdi, co
2. Xt 1y két qua tham dinh néu rd ly do
ho so
a) Truong hop ho so khong Phiéu kiém soat
dap ung day du diéu kién qua trinh giai
giai quyét theo quy dinh thi quyét ho so —
dy thao to trinh, vin ban tir mau s6 05
chéi (néu rd Iy do)
b) Truong hop hd so du
diéu kién giai quyét theo
quy dinh thi du thao To
trinh, Gidy ding ky hoat
dong, Thong bao cip gidy
dang ky hoat dong
T& trinh, Gidy
Trinh lanh dao Phong ky dang ky hoat
duyét To trinh, Gidy dang | Cong chirc dong, Thong bao
B3 | ky hoat dong, Thong bao| phong B 16 gio cap dang ky hoat
hodc van ban tir chdi (néu | trg tu phap dong hodc van
rd 1y do) ban tir chéi, co
néu rd ly do
Gidy diang ky
Lanh dao phong ky duyet| 1 o0p gy abinh, cong ty
To trinh, Gidy dang ky hoat . 2 .y A . .
B4 | .. o . S phong Bo 8 gio luat nudc ngoai
dong, Thong bao hodc van , hosic thnd bao ti
bén tir chéi (néu 1o Iy doy | ¢ W Phap 04 thong bao fu
choi co néu rg ly
do
Gidy dang ky
Lanh dao S¢ ky To trinh, hoat dong chi
Gidy dang ky hoat dong t6 | Lanh dao So nhanh, cong ty
B5 | chic hanh nghé luat su, 8 gio luat nude ngoai

Thong b&o hoac van ban tir
choi néu ro ly do

hoac thong bao tur
choi co néu 1o ly
do
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Tiép nhan két qua, vao sb
chuyén van thu dong dau,
thuc hién sao luu (n€u ¢o)

Phong Bb

BO Chuyén két qua vé bo phan | tro tu phap 4 g0 34 theo ddi ho so
TN&TKQ , — mau sb 06
Luu ho so theo quy dinh
B7 Tra két qua cho cong danva | BO phén Theo
thu phi/lé phi (néu co6) TN&TKQ | giay hen
6. BIEU MAU
T Ma3 hiéu Tén Biéu miu
1 | Mau TP-LS-20 G}\l&y de nAghl Qang k‘y. hqat .(}Qng cua chi nhanh cua
cong ty luat nude ngoai tai Viét Nam
2 | Mau TP-LS-25 Gle}y dans‘g,. k}{ h(?flt dong chi nhanh cua cong ty luat
i nudc ngoai tar Viet Nam
7. HO SO LU'U: Hb so luu bao gdm céc thanh phan sau
TT Ho so luu
1. | Thanh phan ho so theo muc 5.3
2. | Giay dang ky hoat dong chi nhanh cua cong ty luat nudc ngoai tai Viét
Nam
3. | Cac biéu mau khac (néu co) theo vin ban phap quy hién hanh

H6 so duoc luu tai phong B6 trg Tu phap theo quy trinh luu trir ho so hién hanh
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TP-LS-20
(Ban hanh kém theo Thong tw sé 05/2021/TT-BTP)

Tén Cong ty ludit nwéc  CONG HOA XA HQI CHU NGHIA VIET NAM
ngoai tai Viét Nam Déc 1ap - Tu do - Hanh phuc

GIAY PE NGHI PANG KY HOAT PONG CHI NHANH CUA
CONG TY LUAT NUOC NGOAI TAI VIET NAM
Kinh giri: S& Tu phép tinh/ thanh phé ..........cccoevveveeee.
Tén goi day du cua cong ty luat nudc ngoai du kién thanh 1ap chi nhanh (ghi
bang chir in ROG): oot
Tén giao dich (neu [470) S PP SUTPR TP
Tén viét tat (neu (470) PP UT PP PPPRPP
Tén bang tiéng nudc ngoai (NEU CO): vevrreeeereesssee e rer ettt es s
Glay phép thanh 1ap sO:........cc..... CAp ngay:........ [ i i,
Gidy dang ky hoat dong SO e, do S¢ Tu phap tinh (thanh phd).......
................................ CAP NEAY: v Lo L
D1a Chi t1U SO i
Dién thoat: ....ccoooeviiiii FaAX i
Email: ..o WEDBSIEE ...
LINh VIC DANN NENE: ... ettt ee ettt
Pang ky hoat dong cho chi nhanh véi n¢i dung sau day:

1. Tén ctia chi nhanh (ghi BANG CHiF i ROA): ........c.oveeeeeeseeeeeeeeee e
Tén giao dich (neu (670 ) SRR
TEN VIEL tAt (NEU CO): crvrvrnririrceeteseese ettt s st en st s sttt en st
Tén bang tiéng NUGC NZOAT (NEU CO): w.vvvvrvervreeresreeseeieieeesresssssessesessesseesss s senesneans
2. Dia chitru s& ctia chi NhANN: ...
Dién thoai: .....cocooevii FaX
EMail: .o WeEDBSIte: ...,
3. Linh vyc hanh nghé cua chi nhanh:

4. Truong chi nhanh:

HO, 8N (ghi BANG CHIE i HOQ): ..cooveveveeeeeeeesvseee s
Gidi tinh: ..o, Ngay sinh:...../..... oo Quoc tich:.e,
Ho chleu/Chu’ng minh nhén dan/Céan cudc cong dan sO:.........ccvvviiiniinins
Ngay cap:....... T CO QUAN CAP: cvvveveeeeeseeee ettt
Gidy phép hanh nghé luat su nuoc ngoai tai Vit Nam hodc The luat su (d6i voi
truong hop 14 luat su Viét Nam) s6:................. CAp ngay: ........ [ i

Chuing t61 cam két tuan thu phap luat Viét Nam va hoat dong dung véi ndi dung
ghi trong Giady phép thanh 1ap chi nhanh./.

Tinh (thanh pho)....., ngay...... thang.... nam ......
Nguoi ding dau

Cong ty luat nude ngoai tai Viét Nam
(Ky tén, dong dau)



UBND tinh, CONG HOA XA HOI CHU
tp....... NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

S& Tw phap

GIAY DANG KY HOAT BONG

CHI NHANH CUA CONG TY LUAT NUOC

NGOAI

(Ngay cép lan dau: ................... Sé Ian thay déi:

nhanh:
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TP-LS-25
(Ban hanh kem theo Théng tw s6 05/2021/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

GIAY BANG KY HOAT BONG
CHI NHANH CUA CONG TY LUAT NUOC
NGOAI TAI VIET NAM
(Puoc in trén khé gidy A4)

SO, /TP/DKHD

4.36 ngudi lam viéc tai Chi nhanh:

Ngay sinh:
el



Tén bang tiéng nwéc ngoai (néu co):

Gi4y phép thanh lap sé: ......... cap ngay:
B L

2. Tén Chi nhanh cua Cdéng ty luat nwéc ngoai:

100

Qudc tich:

H& chiéu/Chirng minh nhan dan/Can cuéc cong
dan sO: ..o Ngay cap: ...[..../.... Noi
(o= | o SRR

Gi4y phép hanh nghé lugt s nwéc ngoai tai Viét
Nam hoac Thé luat sw so: ....... cap ngay: ...[.../...

Tinh (thanh phé), ngay thang
ném
Giam déc
(Ky tén va déng déu)
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14. Cap lai Gidy ding ky hoat dong ciia chi nhanh, cong ty luit nuéc
ngoai

Quy '[RiNH M‘a hiéu: QT-14/LS
Cap lai Giay dang ky | Lan ban hanh: 01
hoat dong cua chi | sy pan 1..12022

nhanh, cong ty lut | 0.

SO TU PHAP , 7,
nwoc ngoai

TINH AN GIANG
MUC LUC
SUA POI TAI LIEU
MUC PiCH
PHAM VI
TAI LIEU VIEN DAN
DINH NGHIA/VIET TAT
NOI DUNG QUY TRINH
BIEU MAU
HO SO CAN LUU

Trach
nhiém
Ho tén
Chir ky

Chirc vu Chuyén vién Trwéng phong Lanh dao S¢&
SUA POI TAI LIEU

Trang/Phan Lan ban Naav ban
lién quan | MO ti ni dung sira ddi | hanh/Lin | 92
A o aZe : . R hanh
viéc suira doi stira doi

Soan thao Xem xét Phé duyét

Yéu cau
stra
d6i/bo
sung

1. MUC PICH

Quy dinh chi tiét trinh tu cap lai Gidy dang ky hoat dong cta chi nhanh,
cong ty lut nudc ngoai nham dam bao cac can bg, cong chirc thuoc S& Tu phap
c6 trach nhiém va phuong phép tiép nhan, xir Iy ho so lién quan.

2. PHAM VI

- Ap dung ddi véi hoat dong cap lai Gidy dang ky hoat dong cua chi
nhénh, cong ty luat nude ngoai.

- Cong chirc thudc phong Bo trg tu phap va cac phong ban/bo phan lién
quan thudc S& Tu phap chiu trach nhiém thuc hién va kiém soat quy trinh nay.

3. TAI LIEU VIEN DAN

- Tiéu chuan qudc gia TCVN ISO 9001:2015

- Céac vin ban phap quy lién quan dé cap tai myc 5.8




102

4. PINH NGHIA/VIET TAT

- UBND: Uy ban nhan dan

- TTHC: Thu tuc hanh chinh

- TN&TKQ: Tiép nhan va Tra két qua

- LS: Luat su
5.NQI DUNG QUY TRINH

5.1 | Co sé phap ly
- Luat Luat su ngay 29 thang 06 nim 2006 (c6 hiéu luc ké tir ngay 01
thang 01 nam 2007); o o
- Luét Luat su ngay 20 thang 11 nam 2012 stra d61 b6 sung mot s6 di€u cua
Luat Luat su ngay 29 thang 06 nam 2006 (co6 hiéu luc ké tir ngay 01 thang
07 nam 2013);
- Thong tu s6 05/2021/TT-BTP ngay 24/6/2021 cua Bo Tu phdp huong
dan mot 5O diéu ye‘l lgién phap thi hanh Luat Luat su, Nghi dinh quy dinh
quy chi tiet m@t s0 di€u va bién phap thi hanh Luat Luat su;
- Thong tu s0 220/TT-BTC ngay 10 thang 11 ndm 2016 cua B§ Tai chinh
quy dinh muc thu, ché do t}}u, ndp, quan 1y va st dung phi, 1¢ phi trong
linh vyc hoat dong hanh nghé luat su.

5.2 | Diéu kién thyc hién Thi tuc hanh chinh
Khong

5.3 | Thanh phan hd so Ban ) Ban

chinh | sao

Gidy dé nghi cap lai Gidy ding ky hoat dong cua chi
nhanh, cong ty luat nudc ngoai, trong d6 néu r6 1y do, s6 X
Giay dang ky hoat dong (theo mau)

Cac gidy to theo quy dinh tai Piéu 79 cuia Luat Luat su

5.4 | S6 lwgng ho so

01 bo
5.5 | Thoi gian xur ly

Trong thot han 80 gio 1am vige, ké tir ngay nhan du ho so hop I€.
5.6 | Noi tiép nhin va tra két qua

B6 phan tiép nhan ho so va tra két qua S& Tu phap

5.7

Lé¢ phi
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2.000.000d/ hd so
5.8 | Quy trinh xir ly cong viéc
T Trnh te Trach Thoi Biéu mﬁou/Két
: nhiém glan qua
Tiép nhan va kiém tra hd so
a) Cong chirc bo phan
TN&TKQ xem xét tinh hop
1€ va dﬁy du theo muc 5.2
ctia hd so va chuyén phong Thanh phan hd so
BO tro tu phap tham dinh theo muc 5.2
+ Néu day du, lap Gidy bién
nhan va hen ngdy tra ho so, Huéng dan hoan
trao cho ngudi nop hd so thién hd so — mau
+ Néu hd so chua diy du, 02
lap phiéu huong dan cong Cham Gidy tiép nhan ho
dan/to chuc hoan thién ho Zy so va hen tra két
A , nhat sau \ x
s0. | Cong churc R iy ké qua —mau 01
BL | Néu hd so khong dugc bé| bophan | V- o
sung, hoan thién theo huéng | TN&TKQ han ha Phicu kiem soat
din thi thong béo tir chéi MaN N0 | 444 trinh giai
.2 A 1A N so hop Ié e LA x
tiep nhan ho so (néu 1o 1y guyeét ho so — mau
do). s6 05
b) HO so tiép nhan qua hé
thng buu chinh: Phiéu tir chéi tiép
- Truong hop hé so day du, nhan giai quyét
hop 18 thi giai quyét hd so hd so - mau s6 03
theo quy dinh.
- Truong hop hd so chua
day du hoic chua hop 1¢ thi
moi nguoi nop ho so dén bod
sung theo quy dinh.
Tham dinh ho so Phiéu kiém soat
1. Noi dung tham dinh: qua trinh giai
a) Tinh hop phéap cua hd so; quyét hd so — mau
b) Can ct thdm dinh: theo | Cong chirc s6 05
B2 muc 5.8. TAI LIEU VIEN| phong Bb 32 gio
DAN trg tu phap Du thao To¢ trinh,

2. Xir 1y két qua tham dinh
ho so

a) Truong hop hd so khong

Gidy dang ky hoat
dong cap lai cho
chi nhanh, cong
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dap ung day du diéu kién
giai quyét theo quy dinh thi
du thao to trinh,

b Truong hop hd so dap
tmg day du diéu kién giai
quyét theo quy dinh thi du
thao-To trinh, Gidy ding ky
hoat dong cip lai cho chi
nhénh, cong ty luat nudc
ngoai

ty luat nudc ngoai
hoac van ban tur
choi, co néu rd ly

do

Trinh lanh dao Phong ky
duyét To trinh, Gidy dang

To trinh Gidy
dang ky hoat
dong cap lai cho

ky hoat dong cap lai cho chi | <008 chue | chinhanh, cong
B3 . - ~ . Bo tro tu 8 g0 A . .
nhanh, cong ty luat nudc ha ty ludt nudc ngoai
ngoai hoac van ban tir choi, Phap ho;ftc van ban tur
co néu rd ly do choi, c6 néurd ly
do kém theo ho so
To trinh, Gidy
Lanh dao phong ky duyét dang ky hoat
To trinh Gidy dang ky hoat ~ dong cap lai cho
. L q- S0 Lanh dao ey N
dong cap lai cho chi nhanh, . 2 . chi nhanh, céng
B4 | A . .. | phong Bo 12 gio A . .
cong ty luat nudc ngoai tr tu phi ty ludt nudc ngoai
hoac van ban tir choi, co > 1 phap hodc van ban tir
néu ro ly do choi, c6 néu o 1y
do.
T trinh, Gidy
Lanh dao S& Ky t& trinh, dang ky hoat
X e , n X dong cap lai cho
Giay dang ky hoat dong cap chi nhanh. con
B5 |lai cho chi nhanh, cong ty | Lanh dao S¢ | 12 gio n . g
A . oo ty luat nudc ngoai
luat nudc ngoai hodc van < 1 TN
A S hodc van ban tur
ban tir choi, ¢ néu rd ly do Lo oA a1y
choi, co néu ro ly
do.
Tiép ‘nhan két qua, vao ,sé)
chuyén van thu dong dau, 7 q ‘
B6 thue hién sao luu (néu co) Phong Bo 8 1o S6 theo doi ho so
Chuyén két qua vé b phan | trg tu phap —mau s6 06

TN&TKQ
Luu ho so theo quy dinh
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B0 phan Theo

B7 | Tra két qua cho cong dan TN&TKQ | gidy hen
6. BIEU MAU
TT M3 hiéu . Tén Biéu miu
1 | MBu TP-LS-26 Giay Cze ngI}; cap la{/thayAdm noi Adung, gidy (‘igng ky
hoat dong cua chi nhanh, cong ty luat nudc ngoai
5 | Miu TP-LS-21 Gla}‘j daing ky }}oat d(%l:lg 'Chl' Phanh cua to chuc hanh
nghé luat su nudc ngoai tai Viét Nam
N X - ’ ~ A A 0 A
3. | Miu TP-LS-22 Gle}y dang.ky.ho.a:[ dong cong ty luat TNHH 100% von
nudc ngoai tar Viet Nam
x e Gidy dang ky hoat dong cong ty luat TNHH dudi hinh
4. | Mau TP-1.5-23 thirc lién doanh tai Viét Nam
N Giay dang ky hoat dong cong ty luat hop danh gitra t6
5. | Mau TP-LS-24 | chtc hanh nghé luat su nudc ngoai va cong ty luat hop
danh Viét Nam
6. | Miu TP-LS-25 Gle}y dang_ky hoat dong cua chi nhanh ctia cong ty luat
‘ nudc ngoai ] ]
7. HO SO LUU: Ho so luu bao gom cac thanh phan sau
TT Ho so luu
1. | Thanh phan ho so theo myc 5.3
2. | Giay dang ky hoat dong cua chi nhanh, cong ty luat nudc ngoai
3. | Cac biéu mau khac (néu co) theo van ban phap quy hién hanh

Hb so duoc luu tai phong B6 trg Tu phap theo quy trinh luu trir ho so hién hanh
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TP-LS-26
(Ban hanh kém theo Théng tw s6 05/2021/TT-BTP)

Tén chi nhanh, congty ~ CONG HOA XA HQI CHU NGHIA VIET NAM
luat nwdc ngoai tai Poc lap - Tw do - Hanh phic
Viét Nam

GIAY PE NGHI CAP LAI/THAY POI NOI DUNG GIAY PANG KY
HOAT PONG CUA CHI NHANH, CONG TY LUAT NUOC NGOAI
Kinh giri: S& Tu phéap tinh/thanh pho..........ccccoeveeeee.....

TOI tBN 14 (@5 BANG CATE i HOQ): ...
Truéng chi nhanh/Giam ddc cong ty (Tén day dii cia chi nhdanh, céng ty ludt
NUGC NGOAE Ghi BANG CHIF I HOA): ....o.oeeveeeeeeeoeeseeeeee e

Glay phép thanh 1dp Chi nhanh/Cong ty T H CAp NEAY: oo o e,
Gidy dang ky hoat dong sO: ..o do S¢ Tu phap tinh (thanh phd) ..................
................................ CAP NEAY: wvvvveveee Lo L
D1a Chi tU SO e
Dién thoai: .......cccvevvvvireiiien, Fax:..ooovieeeeennn, Email:..ccccoooiiiiice e,

Pé nghi cap lai/thay doi ndi dung gidy ding ky hoat dong cia Chi
nhanh/Céng ty luit nwéc ngoai (Dé nghi thay déi néi dung gidy dang ky hoat
déng ghi ré Théng tin trwde khi thay déi va Thong tin sau khi thay doi):

Ly do cap lai/thay d6i noi dUNG: v
Thong tin trude khi thay doi (doi véi trwong hop thay déi néi dung dang ky hoat

Chung t61 cam két tuan thi phap luat Viét Nam va hoat dong dung voi ndi dung
ghi trong Giay phép thanh 13p va Giay ding ky hoat dong cua Chi nhanh/Cong
ty luat nudc ngoai./.

Tinh (thanh pho)....., ngay...... thang.... ndm ......
Trudéng chi nhanh/

Giam ddc cong ty luat nudc ngoai
(Ky tén, dong dau)
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